
FINAL AGENDA FOR THE COUNCIL MEETING
CITY OF PORTAGE
 FEBRUARY 23, 2016

7:00 p.m. Board of Review Interview Session 
7:30 p.m. Call to Order. 

Invocation: Pastor Ryan Doyle of Cherry Creek Community Church. 

Pledge of Allegiance. 

Roll Call. 

Proclamations: 

A. Approval of City Council Meeting Minutes.

1. Pre­Council Meeting Minutes of February 8, 2016.

2. Approval of the Regular Meeting Minutes of February 9, 2016.

3. Pre­Council Meeting Minutes of February 22, 2016.

* B. Approval of Consent Agenda Motions.

* C. Accounts Payable Register:

1. Communication from the City Manager recommending that City Council approve the Accounts Payable 
Register of February 23, 2016 as presented.

D. Public Hearings:

1. Communication from the City Manager recommending that City Council adjourn the public hearing for 
Resolution No. 5 confirming the Special Assessment Roll for the Martin Luther King Jr. 
Drive Reconstruction Project #998­R to the March 22, 2016 City Council meeting.  

E. Petitions and Statements of Citizens:

F. Reports from the Administration:

* 1. Communication from the City Manager recommending that City Council approve the Final Plan for 
Whisper Rock (Phase 1) at 2275 West Centre Avenue, subject to MDEQ approval of the grading and storm 
water overflow into the wetland area and finalization of detailed engineering plan. 

* 2. Communication from the City Manager recommending that City Council approve the Height Modification 
for Trade Centre III, 650 Trade Centre Way, to allow construction of a five­story building to a maximum 
height of 78­feet.

* 3. Communication from the City Manager recommending that City Council: 

1. accept Rezoning Application #15/16­2 for first reading and set a public hearing for March 22, 
2016; and

2. subsequent to the public hearing, approve Rezoning Application #15/16­2 as follows:

 480 Admiral Avenue: rezone from I­1, light industrial, and RM­1, multiple family residential, to 
R­1A, one family residential;

 514, 520, 526, 532, 606, 612 and 618 Dorset Street: rezone from R­1T, attached residential, to R­
1A, one family residential;

 6843, 422 and 426 Dorset Street (rear portions): rezone from I­1, light industrial, to R­1A, one 
family residential; and

 6979 South Westnedge Avenue: rezone from I­1, light industrial and RM­1, multiple family 
residential, to R­1A, one family residential (except the western portion which is to remain zoned 
B­2, community business).
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* 4. Communication from the City Manager recommending that City Council: 

1. accept Rezoning Application #15/16­4 for first reading and set a public hearing for March 22, 
2016, and 

2. subsequent to the public hearing, approve Rezoning Application #15/16­4 and rezone 1521, 1603 
and 1615 East Centre Avenue from R­1B, one family residential, RM­1, multiple family 
residential, and OS­1, office service, to PD, planned development, consistent with the submitted 
tentative plan/narrative, and approve the requested modification from Section 42­374C (mixture of 
two housing types) with a finding that the modification satisfies the criteria outlined in Section 42­
375L.

* 5. Communication from the City Manager recommending that City Council: 

1. accept for first reading an ordinance amendment to grant Selinon Park Limited Dividend Housing 
Association Limited Partnership a tax exemption and establish a Payment in Lieu of Taxes for 
Selinon Park, a proposed 74­unit multiple­family residential development to be constructed at 
1521, 1603 and 1615 East Centre Avenue, and 

2. take final action on March 22, 2016. 

* 6. Communication from the City Manager recommending that City Council approve the annual VMWare 
maintenance and support contract renewal with CDW­G at a total cost of $22,600 and authorize the City 
Manager to execute all documents related to this action on behalf of the city.

* 7. Communication from the City Manager recommending that City Council establish April 19 and May 3, 
2016, from 4:30 to 8:30 p.m. as the dates for review of the proposed Fiscal Year 2016­2017 Budget.

* 8. Communication from the City Manager recommending that City Council adopt the Resolution setting the 
dates and times for the 2016 March Board of Review sessions.

* 9. Communication from the City Manager regarding the January 2016 Environmental Report ­ Information 
Only.

G. Communications:

1. Presentation by Linda Teeter, Chair, Kalamazoo County Transportation Authority, with an update 
regarding the transit millage.

H. Unfinished Business:

1. Communication from the City Manager recommending that City Council accept the amendment to Chapter 
50, Article 3, Section 50­81, Discharge of Firearms, for first reading and set a second reading for March 8, 
2016.

* I. Minutes of Boards and Commissions Meetings:

1. Portage Zoning Board of Appeals of December 14, 2015

2. Portage Senior Citizen Advisory Board of December 15, 2015, and January 20, 2016

3. Portage Youth Advisory Committee of January 11, 2016

4. Portage District Advisory Council of January 21, 2016

5. Portage Planning Commission of February 4, 2016

J. Council Committee Reports:

K. New Business:

L. Bid Tabulations:

M. Other City Matters:

1. Statements of Citizens.

2. From City Council and City Manager.

* 3. Reminder of Meetings:
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a. Thursday, February 25, 4:30 p.m., Public Media Network Board of Directors, 359 S. Kalamazoo Mall, 
3rd Floor, Kalamazoo. 
b. Wednesday, March 2, 8:15 a.m., Historic District Commission, City Hall Room No. 2. 

c. Wednesday, March 2, 6:30 p.m., Park Board, Stuart Manor at Celery Flats. 

d. Wednesday, March 2, 7:00 p.m., Austin Lake Governmental Lake Board, City Hall room No. 1. 

e. Thursday, March 3, 6:30 p.m., Human Services Board, City Hall Room No. 1. 

f. Thursday, March 3, 7:00 p.m., Planning Commission, Council Chambers. 

* N. Materials Transmitted.

1. Department Monthly Reports.

2. Materials Transmitted of February 5, 2016.

3. Materials Transmitted of February 9, 2016.

Adjournment. 

(3)          



MINUTES OF THE SPECIAL PRE-MEETING 
OF THE PORTAGE CITY COUNCIL 

OF FEBRUARY 8, 2016

Mayor Strazdas called the meeting to order at 9:02 a.m.  The following 
Councilmembers were present:  Councilmember Jim Pearson, Councilmember 
Claudette Reid via the conference phone line and Mayor Peter Strazdas.   Those not 
present were:  Councilmembers Nasim Ansari, Richard Ford, Patricia Randall and Terry 
Urban.  Councilmember Patricia Randall arrived at 9:14 a.m.  Also in attendance were 
Deputy City Manager Rob Boulis and City Clerk James Hudson.  

There being no quorum, Mayor Strazdas explained that the purpose of the meeting 
was to hear any questions of Council regarding the Agenda of the Regular City Council 
Meeting of February 9, 2016, and proceeded with questions from those present.

Mayor Strazdas asked for an update on the questions received by Councilmember 
Reid earlier via e-mail regarding Item F.7, Acquisition of 6033 Oakland Drive, and 
Deputy City Manager Rob Boulis indicated that the answers are being researched with a 
projected time of this afternoon for an answer, or at least by first thing tomorrow 
morning.  He noted that the documents that were requested are in hand as of five or ten 
minutes ago.   

Using the information provided in the Agenda Packet, Councilmember Reid 
indicated that Fire Station No. 2 appeared to be in pretty bad condition and asked 
whether it is anticipated that it would be totally rebuilt or will the current building be 
retained and expanded.  Mayor Strazdas responded with a summary of the question as it 
relates to her question regarding the purchase of the property received earlier via e-mail.

Mayor Strazdas reviewed the Agenda Outline, and Councilmember Pearson read the 
definition included in Item F.1, Amendment to Code of Ordinances – Discharge of 
Firearms, Sec. 50-81. – Discharge of firearms and pneumatic guns, Subsection (b) (5).  
He asked that the definition of “pneumatic” be reviewed as this can include a children’s 
toy that is spring-loaded and shoots a projectile 15 feet which then drops to the ground.  
He indicated that “pneumatic” needs to be defined using physics.  He cited Newton’s 
Second Law and indicated a need for the definition to include “force times mass” or 
“foot, pounds, seconds.”  He summed up saying that a more specific definition of 
“pneumatic” should include the speed of the projectile, and explained that the definition 
should disclose what a “pneumatic” device is (with more specificity).  He restated that 
he does not want a plastic toy that shoots a little plastic pellet twenty feet, then drops to 
the ground, to be included as a pneumatic gun.  Mayor Strazdas concurred with 
Councilmember Pearson and asked that the City Attorney check State Law to make sure 
that no conflict results with any proposed changes or additions.  

Mayor Strazdas continued to review the Agenda Outline and asked that, even though 
there are no upfront costs under Item F.5, Martin Luther King Jr. Drive Reconstruction 
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Project #998-R, the documentation include that there would be ongoing maintenance 
costs for the General Fund in the future.

Councilmember Patricia Randall arrived at 9:14 a.m. and Mayor Strazdas opened 
the meeting with a quorum of City Council.

Mayor Strazdas continued to review the Agenda Outline, and revealed that no 
writing was provided for Item G.1, Legislative Update from State Representative Brandt 
Iden, as it was understood that it would be verbal only.

In answer to Councilmember Randall, Mayor Strazdas pinpointed the specific 
location of the land in question in Item F.7, and explained an experience he had as a 
Planning Commissioner regarding a proposed development before the recession.  

Councilmember Pearson indicated that there was once an offer to purchase the two 
properties on the Southeast corner of Oakland Drive and Milham Avenue.  In answer to 
Councilmember Pearson, Deputy City Manager Boulis indicated that there are no plans 
to change the boundaries, sell or develop this property if City Council approves the 
acquisition.  He explained that the property is necessary for the proposed improvements 
in the Capital Improvement Project Profile included in the Agenda Packet.  Also, he 
indicated that the purchase of this property does not affect the other two lots owned by 
the City on the Southeast corner of Oakland Drive and Milham Avenue.  Mayor 
Strazdas offered his view that that this location is a “tough” spot and Councilmember 
Pearson indicated that he recalled that someone wanted to purchase the property for 
development a couple of years ago.  Mayor Strazdas mentioned the difficulties faced by 
the Planning Commission regarding this location owing to traffic safety.  

Mayor Strazdas and Councilmember Pearson reviewed the earlier discussion 
regarding Item F.1, Amendment to Code of Ordinances – Discharge of Firearms,        
Sec. 50-81. – Discharge of firearms and pneumatic guns, Subsection (b) (5) for 
Councilmember Randall.  

ADJOURN:  Mayor Strazdas adjourned the meeting at 9:20 a.m. 

                         
________________________________________    

                          James Hudson, City Clerk
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CITY COUNCIL MEETING MINUTES FROM FEBRUARY 9, 2016

The Regular Meeting was called to order by Mayor Strazdas at 7:30 p.m.

At the request of Mayor Strazdas, Pastor Richard Hertsel of the Centre Avenue Community Church 
of God of Portage gave the invocation and a Brownie Troop and a Boy Scout Troop, who were present, 
led City Council and the audience in the Pledge of Allegiance and wished Mayor Betty Lee Ongley a 
Happy Birthday.  Discussion followed. 

The City Clerk called the roll with the following members present:  Councilmembers Richard Ford, 
Jim Pearson, Patricia M. Randall, Claudette Reid and Terry Urban, Mayor Pro Tem Nasim Ansari and 
Mayor Peter Strazdas.  Also in attendance were City Manager Laurence Shaffer, City Attorney Randy 
Brown and City Clerk James R. Hudson. 

PROCLAMATIONS:  State Senator Margaret O’Brien and State House Representative Brandt 
Iden presented a Proclamation to The Honorable Betty Lee Ongley in honor of her 90th Birthday.

District Librarian Christine Klien and District Library Board President Alisha Siebers 
presented a Proclamation to The Honorable Betty Lee Ongley in honor of her 90th Birthday.

Former Mayor Pro Tem Ted W. Vliek and Former Mayor Pro Tem Ed Sackley wished a happy 
birthday to The Honorable Betty Lee Ongley in honor of her 90th Birthday and expressed their 
appreciation for all of her many, many contributions to the Community over her extensive political life 
in Portage.

City Council also wished a happy birthday to The Honorable Betty Lee Ongley and presented 
her with a plaque commemorating her contributions to Portage which will be housed in City Hall.

APPROVAL OF MINUTES:  Motion by Ford, seconded by Ansari, to approve the January 26, 
2016 Regular Meeting Minutes as presented.  Upon a voice vote, motion carried 7 to 0.

As Councilmember Urban was unable to review the minutes of the Pre-Council Session of 
February 8, 2016, City Council chose to hold consideration of approval until the February 23, 2016 
Regular City Council Meeting.

* CONSENT AGENDA:  Mayor Strazdas asked Mayor Pro Tem Ansari to read the Consent Agenda.  
Councilmember Reid asked that Items F.3, Annual Microsoft Licensing Renewals, and Item F.7, 
Acquisition of 6033 Oakland Drive, be removed from the Consent Agenda.  Councilmember Urban 
asked that Item F.4, City Council Policy for Pre-Council Meetings, be removed from the Consent 
Agenda.  Motion by Urban, seconded by Reid, to approve the Consent Agenda motions as amended.  
Discussion followed.  Upon a roll call vote, motion carried 7 to 0.   

* APPROVAL OF ACCOUNTS PAYABLE REGISTER OF FEBRUARY 9, 2016:  Motion by 
Urban, seconded by Reid, to approve the Accounts Payable Register of February 9, 2016.  Upon a roll 
call vote, motion carried 7 to 0.

PUBLIC HEARINGS:  

SOUTH SHORE DRIVE SANITARY SEWER PROJECT #416-S - RESOLUTION     
NO. 5:  Mayor Strazdas introduced this item and City Manager Shaffer deferred to Transportation & 
Utility Director Chris Barnes for a short presentation regarding the installation of sanitary sewer on 
South Shore Drive from West End Drive to South Westnedge Avenue.  Mr. Barnes noted that this is the 
confirmation of the Special Assessment roll for the project and includes both the sanitary sewer and six 
inch laterals for each of the properties on South Shore Drive.  He reviewed the Special Assessment 
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process, including the public hearing for the Necessity of the project on January 12, 2016, and the public 
hearing tonight on the Special Assessment Roll.  He stressed the importance of the project, including the 
reconstruction of the road in conjunction with the placement of the sanitary sewer.  He reviewed City 
Council Policy that was set April 21, 1991, including the cost to the eleven parcels that were capped at 
80 feet in accordance with the Policy, and presented the Special Assessment Roll for Council and the 
audience that has already been presented to the property owners.  Discussion followed.

Mayor Strazdas opened the public hearing to the audience and, hearing no comment, motion by 
Reid, seconded by Randall, to close the public hearing.  Upon a voice vote, motion carried 7 to 0.  

Motion by Pearson, seconded by Randall, to adopt Resolution No. 5 confirming the Special 
Assessment Roll for the South Shore Drive Sanitary Sewer Project #416-S.  Upon a roll call vote, 
motion carried 7 to 0.

REPORTS FROM THE ADMINISTRATION:  

AMENDMENT TO CODE OF ORDINANCES – DISCHARGE OF FIREARMS:  Mayor 
Strazdas introduced this item and explained that the State Legislature passed an amendment last year to 
the State Firearms Act which allowed pneumatic guns references to be included in the local gun law 
ordinances.  Councilmember Urban offered a clarification that the State is not adding pneumatic guns to 
the law since pneumatic guns were always under the definition of a firearm and were regulated just as 
any other firearm.  He said that the State Law removed pneumatic guns from the definition of Firearms 
in the State Firearms Act and gave pneumatic guns their own regulation, which is lesser than the 
Firearms regulation.  As a result, he indicated that the amendment is more permissive and the ordinance 
as presented is more permissive than the State law.  Discussion followed.

Mayor Strazdas deferred to City Manager Shaffer, who indicated he had a meeting with City 
Attorney Randy Brown and Public Safety Director Richard White and advised that it makes sense to ask 
City Council to table the first reading of the amendment to Chapter 50 until the February 23, 2016 
Regular City Council Meeting to allow the opportunity to provide further information regarding the 
potential impacts of this ordinance.  He suggested City Council table this issue until the February 23, 
2016 Regular City Council Meeting to provide time to complete the research on this.  Discussion 
followed.

Councilmember Reid reflected on a conversation she had with a police officer from another 
municipality who advised that these kinds of things are changing very quickly and to keep the language 
open so as to be able to address it in the future and cited Sec. 50-81 (b) (8), Other device capable of 
expelling a projectile, as an example where this is the case.  Councilmember Urban pointed out that this 
language was in the previous ordinance under Sec. 50-81 (b) (3), Definition of Firearms, of the strike-
out version.  He indicated he brought this forward to the Administration when State law changed since it 
removed and added guns from the definition of Firearms and gave them their own less restrictive 
regulations.  He said that the Portage Ordinance needed to be in compliance with State Law making it 
more permissible than it was.  He indicated that now people can shoot a pneumatic firearm and 
explained his disagreement with State Law because there are pneumatic guns that can be used to hunt 
big game that are as powerful as firearms under the definition and explained.  He disagreed with tabling 
the matter because Council is regulating things that were regulated more severely previously, and the 
Council is simply making the City Ordinance in compliance with State Law.

Councilmember Pearson noted that City Council received this draft on Friday, and referenced 
the Pre-Council Meeting held on Monday for questions from Councilmembers.  He cited the definition 
under Sec. 50-81 (b) (5), Pneumatic gun, as problematic owing to the difficulty faced by the police 
officer to identify what a pneumatic gun is under this definition for devices that are between a toy gun 
and one that can be used to hunt big game.  He referred to his request at the Pre-Council Meeting where 
he had asked that the definition of “pneumatic” be reviewed as this can include a children’s toy that is 
spring-loaded and shoots a projectile 15 feet which then drops to the ground.  He indicated a need for the 
definition to include “force times mass” or “feet per second.”  
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Motion by Pearson to table the first reading of the amendment to Chapter 50, Article 3, Section 
50-81, Discharge of Firearms, for first reading and set a second reading for February 23, 2016, to allow 
staff to investigate the ambiguity of the proposed language.  Discussion followed.  Motion seconded by 
Ansari.  Upon a roll call vote, motion carried 6 to 1.  Yeas:  Councilmembers Ford, Pearson, Randall, 
Reid, Mayor Pro Tem Ansari and Mayor Strazdas.  No:  Councilmember Urban.  Mayor Strazdas asked 
that anyone with questions or concerns with this item to present them to the City Manager.

* COMPREHENSIVE LIABILITY, PROPERTY AND AUTO FLEET INSURANCE:  
Motion by Urban, seconded by Reid, to approve a one-year agreement for comprehensive liability, 
property and auto fleet insurance through the Michigan Municipal Risk Management Authority 
(MMRMA) at a total cost not to exceed $484,971 for the period of March 1, 2016, to March 1, 2017, 
and authorize the City Manager to execute all documents related to this action on behalf of the city.  
Upon a roll call vote, motion carried 7 to 0.

ANNUAL MICROSOFT LICENSING RENEWALS:  Mayor Strazdas deferred to 
Councilmember Reid, who reviewed the request.  In answer to Councilmember Reid, Director of 
Technology Services Devin Mackinder indicated that the license renewal contract includes a per unit 
cost for upgrades and that the cost is based on approximately 250 licenses which is based on the number 
of users and not the number of computers and explained.  He indicated that he would provide a 
breakdown for Council and this information will be a part of the item next time and explained that, as a 
result of their research, there is no increase in cost and that this represents government pricing.

Motion by Reid, seconded by Ansari, to approve the annual Microsoft licensing renewals with 
CDW-G at a total cost of $50,388.13 and authorize the City Manager to execute all documents related 
to this action on behalf of the city.  Upon a roll call vote, motion carried 7 to 0.

PROPOSED CITY COUNCIL POLICY FOR PRE-COUNCIL MEETINGS:  Mayor 
Strazdas deferred to Councilmember Urban, who indicated he did not find the minutes to the February 8, 
2016 Pre-Council Meeting Minutes in his e-mail, on the Pre-Council Meeting segment on the Portage 
Home Page or under Boardsync and questioned whether a paper copy was ever issued.  He found them 
in the February 9, 2016 Boardsync Packet and did not anticipate that that document would be changed.  
City Clerk Hudson offered to post the minutes in all places on the website to make them easier to find.

Next, Councilmember Urban asked that “discussion followed” not be used in the Pre-Council 
Meeting Minutes as this is not contemplated by the proposed City Council Policy for Pre-Council 
Meetings.  Recognizing that challenges can take place with electronic transmission of documents, 
Mayor Strazdas asked the Administration make sure a paper copy can be distributed to Councilmembers 
and the Library. 

In answer to Councilmember Pearson, City Clerk Hudson indicated that the meeting was legally 
posted and discussion followed.  Motion by Pearson, seconded by Randall, to adopt the proposed City 
Council Policy for Pre-Council Meetings.  Discussion followed.  

Councilmember Urban asked whether “discussion followed” was inappropriately used in the Pre-
Council Meeting Minute under these guidelines.  Through Mayor Strazdas, City Attorney Brown 
indicated that there is nothing prohibiting City Council from having a Special Meeting on Mondays and 
talk about whatever it desires to talk about; however, the intent of the Pre-Council Meeting is to severely 
limit that type of discussion and only have a question and answer session such that questions are 
addressed to the City Manager, which only have to do with the Council Agenda, and that the answer is 
then given.  He said he understood that under the Policy, Council would not have discussion between or 
among Councilmembers regarding those issues.  So, to the extent that the discussion referred to by 
Councilmember Urban included some type of discussion that went further than the question and the 
answer, Mr. Brown agreed with him that it would not follow the rule.  However, he pointed out that 
discussion can mean a “question and an answer.”  
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Councilmember Pearson indicated that there was no substantive discussion at the meeting, and 
also cautioned the use of “discussion followed” at these meetings.  Mayor Strazdas concurred.  

Councilmember Urban indicated that he fully expects these meetings will not have a quorum, 
but he still expects there to be minutes of these meetings because all of Council needs to know what 
questions were asked.  Discussion followed and City Attorney Brown indicated that if the Policy is 
adopted, meeting minutes will be required.  Discussion followed.  Mayor Pro Tem Ansari called for the 
question and upon a roll call vote, motion carried 7 to 0.

* MARTIN LUTHER KING JR. DRIVE RECONSTRUCTION PROJECT #998-R:  
Motion by Urban, seconded by Reid, to adopt Resolution No. 4 for the Martin Luther King Jr. Drive 
Reconstruction Project #998-R, setting a public hearing on the assessment roll for February 23, 2016, at 
7:30 p.m. or as soon thereafter as may be heard.  Upon a roll call vote, motion carried 7 to 0.

* REZONING APPLICATION #15/16-3 (328 AND 414 WEST MILHAM AVENUE):  
Motion by Urban, seconded by Reid, to accept Rezoning Application #15/16-3 for first reading and set a 
public hearing for March 8, 2016, at 7:30 p.m. or as soon thereafter as may be heard and, subsequent to 
the public hearing, approve Rezoning Application #15/16-3 and rezone the northern 75 feet of 328 West 
Milham Avenue and the northern 100 feet of 414 West Milham Avenue from R1-A, one family 
residential, to OS-1, office service.  Upon a roll call vote, motion carried 7 to 0.

ACQUISITION OF 6033 OAKLAND DRIVE:  Mayor Strazdas deferred to 
Councilmember Reid, who indicated that she provide her questions regarding the acquisition of         
6033 Oakland Drive as early as she could, but did not have time to review the answers provided by City 
Manager Shaffer.  In answer to Councilmember Reid, Mr. Shaffer indicated that the number of calls 
from Fire Station No. 2 are equal to those for Fire Station No. 1; that Fire Station No. 2 has functional 
obsolescence, is one of the oldest city buildings and is deteriorating; the site is heavily encumbered and 
the drainage system makes it difficult to expand deeper into the lot; the proposed acquisition is 
bracketed by two other City properties; acquiring this 1.8 acre parcel allows for the assemblage of 6.2 
acres creating value north and south (instead of east and west); and, if it is decided that from a functional 
perspective and an economic perspective, a new facility is more feasible for the future, this parcel 
affords the opportunity to build a new Fire Station while continuing to operate Fire Station No. 2 
without any encumbrance whatsoever.  He pointed out that this property has been appraised at $147,000, 
has been looked at for 10 years, and the purchase price of $105,000 is down from an asking price of 
$330,000 when City Manager Michael Stampfler first looked at it.

T&U Director Barnes explained the problems with the drainage system and the need to 
expand it; the sidewalk issues; the need to better manage the Milham Avenue and Oakland Drive 
intersection; and some of the access issues associated with the property.  Discussion followed.

In answer to Councilmember Urban, Community Development Director Vicki Georgeau 
indicated that for the property to be considered as park land, an amendment to the Comprehensive Plan 
would be necessary and in answer to Councilmember Ansari, she said the property is zoned OS-1, 
Office.  Discussion followed.

Motion by Pearson, seconded by Ansari, to approve the city acquisition of 6033 Oakland 
Drive, owned by Chris & Sam, LLC, for the amount of $105,000 and authorize the City Manager to 
execute the Real Estate Purchase Agreement on behalf of the city.  Upon a roll call vote, motion carried 
6 to 1.  Yeas:  Councilmembers Ford, Pearson, Randall, Urban, Mayor Pro Tem Ansari and Mayor 
Strazdas.  No:  Councilmember Reid.

* CONTRACT BETWEEN THE CITY OF PORTAGE AND SOUTHWEST MICHIGAN 
FIRST:  Motion by Urban, seconded by Reid, to receive the contract between the City of Portage and 
Southwest Michigan First as information only.  Upon a roll call vote, motion carried 7 to 0.
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COMMUNICATIONS:

LEGISLATIVE UPDATE FROM STATE REPRESENTATIVE BRANDT IDEN:  Mayor 
Strazdas explained that State House Representative Brandt Iden had to leave and would need to come 
back at a later meeting to provide a Legislative update.

* MINUTES OF BOARDS AND COMMISSIONS MEETINGS:  City Council received the 
minutes of the following Boards and Commissions:

Portage Board of Education Regular of December 7 and Special of December 15, 2015.
Portage Human Services Board of January 21, 2016.
Portage Planning Commission of January 21, 2016.

COUNCIL COMMITTEE REPORTS:

PRESENTATION BY COUNCILMEMBER RANDALL REGARDING A DISCOVER 
KALAMAZOO MEETING:  Councilmember Randall discussed a presentation at an early Discover 
Kalamazoo meeting by Mary McCormick of the Gilmore International Keyboard Festival which will 
take place April 26 through May 14, 2016, and explained.  She reviewed some of the planned 
performances and stressed the economic boost experienced in the area by these kinds of events.

Motion by Reid, seconded by Ford, to receive the presentation from Councilmember Randall 
regarding a Discover Kalamazoo meeting.  Upon a roll call vote, motion carried 7 to 0.

KALAMAZOO COUNTY TRANSIT AUTHORITY (KCTA) AND THE CENTRAL 
COUNTY TRANSIT AUTHORITY (CCTA) MEETING:  Councilmembers Pearson and Urban 
discussed the expanded routes being considered by the Kalamazoo County Transit Authority and the 
Central County Transit Authority, the new routes planned for Metro County Connect on Sundays and 
the efforts of the Route Committee of Transit Employees to provide better service and an increase in 
routes.

Motion by Ford, seconded by Reid, to receive the presentation from Councilmembers Pearson 
and Urban regarding the Kalamazoo County Transit Authority and the Central County Transit Authority 
Meeting.  Upon a roll call vote, motion carried 7 to 0.

NEW BUSINESS:  

RESIGNATION OF JAY WOODHAMS FROM THE BOARD OF REVIEW:  Motion by 
Ford, seconded by Ansari, to accept the resignation of Jay Woodhams from the Board of Review, and 
direct the City Clerk to advertise for someone to fill the vacancy.  Upon a roll call vote, motion carried  
7 to 0.

MATERIALS TRANSMITTED:

* MATERIALS TRANSMITTED OF FRIDAY, JANUARY 26, 2016:  Motion by Urban, 
seconded by Reid, to receive the Materials Transmitted of Friday, January 26, 2016.  Upon a roll call 
vote, motion carried 7 to 0.

OTHER CITY MATTERS:
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STATEMENTS OF CITY COUNCIL AND CITY MANAGER:  Councilmember Urban 
indicated that the proposals for the location of the new football stadiums, swimming pools, etc. is the 
responsibility of Portage Public Schools and all questions should be directed to them.

Councilmember Reid indicated she attended a Wear Red for Women Luncheon, that February 
is Heart Health Month, that one out of four women get heart disease and one out 3 die from it, and asked 
everyone to support women and become aware of the risk factors.

Councilmember Randall indicated that Guys and Dolls performed at Portage Central is 
outstanding and mentioned that Portage will celebrate the birthday of Martin Luther King Jr. on 
February 26th when the Central Ohio Choir, which recently performed for the White House, will perform 
at Portage Northern High School at no charge.

Mayor Strazdas reflected on his recent appointment to the Star Awards Committee of United 
Way where the best volunteers in the Community will be selected.

ADJOURNMENT:  Mayor Strazdas adjourned the meeting at 9:28 p.m.

 

James R. Hudson, City Clerk

*Indicates items included on the Consent Agenda.
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MINUTES OF THE SPECIAL PRE-MEETING 
OF THE PORTAGE CITY COUNCIL 

OF FEBRUARY 22, 2016

Mayor Pro Tem Ansari called the meeting to order at 9:02 a.m.  The following 
Councilmembers were present:  Councilmember Jim Pearson and Councilmember 
Claudette Reid via the conference phone line and Mayor Pro Tem Nasim Ansari.   
Those not present were:  Councilmembers Richard Ford, Patricia Randall and Terry 
Urban and Mayor Peter Strazdas.  Also in attendance were City Manager Larry Shaffer, 
Deputy City Manager Rob Boulis and City Clerk James Hudson.  There being no 
quorum, the meeting did not rise to the level of a Special Meeting of City Council.

Since the purpose of the meeting was to hear any questions of Council regarding the 
Agenda of the Regular City Council Meeting of February 23, 2016, and at the request of 
Councilmember Pearson, Mayor Pro Tem Ansari asked City Manager Shaffer to answer 
questions from those present.

In answer to Councilmember Pearson, Mr. Shaffer indicated that the City Attorney 
is working with Josh Weiner’s Attorney on the many cross easements issued in 
connection with Item D.1, Martin Luther King Jr. Drive Reconstruction Project #998-R, 
and gave his assurances that they will be extinguished.  He also indicated that the City 
finances are not affected at all; in fact, with Resolution 5, the City does not accept all of 
the responsibility for the road, including winter repairs and service, until construction is 
completed.

In answer to Councilmember Pearson, Mr. Shaffer indicated that granting the height 
modification request in Item F.2, Height Modification for Trade Centre III Office,       
650 Trade Centre Way, sets a precedent, and noted that one reason why staff 
recommends approval is because the buildings provide a sound barrier from the 
highway since these buildings add to the sound absorption for the neighborhoods.  He 
indicated that the square footage is roughly equal to the other two office complexes, 
except the footprint is smaller because the height is higher, and is commensurate with 
the overall goal of getting to a 100,000 square foot in office space.  He then pointed out 
that the Downtown Development Authority (DDA) is “under water” $100,000 per year, 
and this structure adds $3.5 million taxable value which will be used to cover the bonds 
and pay back the City General Fund loan given to the DDA.

Councilmember Reid asked for a description of the topography as the residential 
neighborhood to the north is higher, and Mr. Shaffer offered to provide an explanation 
in writing to the full Council as he does not have specifics on this.  Mr. Shaffer 
answered in the affirmative regarding her question of whether the residential 
neighborhoods were informed regarding this modification and offered that the neighbors 
learned that the unintended consequences of erecting these buildings has been a 
reduction in sound from the highway.
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In answer to Councilmember Pearson and his question regarding Item F.5, Tax 
Exemption (Payment in Lieu of Taxes), Mr. Shaffer indicated that the standard rate for 
payment in lieu of taxes (PILOT) is 6%, and Ms. Georgeau was able to negotiate 6 ½ % 
(as this is in line with more recent PILOT ordinance amendments).   In answer to 
Councilmember Reid, Mr. Shaffer agreed that Item F.5 is contingent upon the passage 
of Item F.4, Rezoning Application #15/16-4 (1521, 1603 and 1615 East Centre Avenue), 
and, if F.4 does not pass, the process will take more time until the zoning issues have 
been dismissed or addressed.

Mr. Shaffer indicated that neither he nor staff had heard from other Councilmembers 
regarding Item F.7, Fiscal Year 2016-2017 Proposed Budget Review Schedule.  In 
answer to Councilmember Pearson, City Clerk Hudson indicated he had no firm 
commitments from applicants to the Board of Review as yet, so there is only one pod at 
this time with one alternate to be determined by a vote of City Council.  In answer to 
Councilmember Reid, who noted a gradual reduction of appeals, Mr. Boulis said that it 
may be possible to get an idea of the number of appeals for Council as a part of the 
response from the City Manager.  Mr. Shaffer said City Assessor Ed VanderVries 
mentioned that the number of appeals was down from last year, and that internally staff 
discussed whether to recommend reducing the number of pods to only one pod for this 
year.  However, he opted not to make that recommendation as it would be wise to give 
Ed and his new staff one more year with two pods and wait until next year to make that 
recommendation.

In answer to Mayor Pro Tem Ansari, Mr. Shaffer noted that the days of the Board of 
Review are set by State Statute, that the proposed dates fall within the statutory 
requirement, and these dates and times are now being submitted to City Council for 
adoption by Resolution.  Deputy City Manager Boulis pointed out that this information 
is on the notice to the property owners and that the Board of Review Members receive 
communications as the process starts to unfold.

Councilmember Reid asked if G.2, Presentation by Vern Johnson and Jennifer 
Kosak, is a status report, or are there changes to the program?  Mr. Shaffer indicated 
that the City of Portage is trying to forge a tighter bond with the Household Hazardous 
Waste Program, and the plan is to work more collaboratively with the paint recycling 
program and the program to pick up electronic items, particularly televisions, TV 
Screens and monitors.  Councilmember Pearson indicated that he is the Chair of the 
County Environmental Health Advisory Council, and indicated that he would be giving 
a short introduction to Mr. Johnson and Ms. Kosak.

Councilmember Pearson indicated that he had asked that Item H.1, Amendment to 
Code of Ordinances – Discharge of Firearms, be tabled to give time for a discussion of 
the definition of a pneumatic gun, as it may range from a child’s Nerf device to a high 
powered big game device, and inquired whether velocity or distance was considered 
into the definition.  Mr. Shaffer said he discussed the Ordinance with Public Safety 
Director Richard White and City Attorney Randy Brown as this is a recent effort by the 
State to separate the definition of pneumatic weapons, sling shots, bows & arrows and 
cross-bows from State Statute.  He mentioned that he conveyed what he thought were 
Councilmember Pearson’s principle concerns:  regulated devices that emit a projectile 
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that under no circumstances could be construed as being threatening or harmful to 
human beings.  He noted that Chief White and City Attorney Brown tried very hard to 
impress upon him the difficulty of being able to discern devices that could be harmful 
and devices that could not be harmful; therefore, the theory is to cast a wide net and let 
the Police, utilizing their judgment, to be able to stop, for example, any one in our parks 
with a pneumatic weapon and prevent them from firing that weapon.  Conversely, he 
cited the example of a children with Nerf guns with sponge balls, and said that the 
Police are not going to interfere with them.  He concluded by saying their discussion 
regarding these conditions took about an hour, and he was ultimately impressed 
afterwards that this makes the most sense.  He pointed out that this Ordinance is a step 
back from where the State was on this issue since the State Statute wrapped up under 
firearms all of these devices, pneumatic weapons, Nerf guns, sling shots, bows & arrows 
and cross-bows; so, at least this Ordinance, is a reflection of what the State Statute reads 
and differentiates these devices.

At the request of Mayor Pro Tem Ansari, Mr. Shaffer agreed to ask Public Safety 
Director Richard White to attend the meeting.

Councilmember Pearson offered his understanding that because the State did not 
want to put in the definition (of these devices), the City Attorney didn’t want to put the 
definition into a City Ordinance.  Mr. Shaffer concurred, cited the sovereignty of the 
State and because the State has no definition, the City can’t have a definition that will 
work.

Councilmember Pearson also asked that City Attorney Brown be alerted that he will 
be asking this line of questions, and Mr. Shaffer provided his assurances.

With regard to Item I, Minutes of Boards and Commissions, Councilmember 
Pearson asked that the Austin Lake Governmental Lake Board Notice and Minutes be 
posted on the City website, and that they be e-mailed with the notice to him so it can be 
posted on the Kalamazoo County website.  Mr. Shaffer indicated he would be happy to 
make that happen.

In response to Councilmember Reid, Mr. Shaffer indicated that he would call 
Council, e-mail them and probably text them regarding whether there is an early 
meeting for an interview with Board of Review applicants at 7:00 p.m.

ADJOURN:  Mayor Pro Tem Ansari adjourned the meeting at 9:29 a.m. 

                         
________________________________________    

                          James Hudson, City Clerk
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CITY COUNCIL AGENDA ITEM C.1.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Accounts Payable Register
 

SUPPORTING PERSONNEL: William Furry, Finance Director
 
ACTION RECOMMENDED: That City Council approve the Accounts Payable Register of 

February 23, 2016 as presented.
 
The City Council reviews and approves the bi-weekly Accounts Payable Register which includes 
automated clearing house payments, paper checks and auto-pay payments. The attached Accounts 
Payable Register covers the period January 31, 2016 through February 14, 2016 and notes $72,512.48 
in automated clearing house payments, $408,403.79 in paper checks and $16,459.74 in auto-pay 
payments for a grand total of $497,376.01. 
 
FUNDING: N/A 
 
Attachments: 1. Accounts Payable Register
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Check Date Check Vendor Name Amount
02/01/16 4778(A) WOLVERINE POWER SYSTEMS  35,640.00
02/12/16 4779(A) AIRGAS GREAT LAKES  114.65
02/12/16 4780(A) AMERICAN SAFETY & FIRST AID  75.51
02/12/16 4781(A) ANIMAL REMOVAL SERVICE, LLC  150.00
02/12/16 4782(A) APPROVED PROTECTION SYSTEMS  360.00
02/12/16 4783(A) ARISTA TRUCK SYSTEMS  47.24
02/12/16 4784(A) ARROW UNIFORM RENTAL  50.75
02/12/16 4785(A) C C I SOUTH, INC.  101.20
02/12/16 4786(A) C D W GOVERNMENT, INC.  854.77
02/12/16 4787(A) CAPITAL ADVANTAGE LEASING  8,527.20
02/12/16 4788(A) EG WORKFORCE SOLUTIONS  816.95
02/12/16 4789(A) ENGINEERED PROTECTION SYSTEMS, INC.  293.01
02/12/16 4790(A) FIRE SERVICE MANAGEMENT  1,160.37
02/12/16 4791(A) GLOBAL TELEMATIC SOLUTIONS LLC  800.00
02/12/16 4792(A) GREAT LAKES CHLORIDE, INC.  5,086.80
02/12/16 4793(A) GRIFFIN PEST SOLUTIONS, INC.  100.00
02/12/16 4794(A) HOWARD PRINTING  3,088.00
02/12/16 4795(A) HURST MECHANICAL, INC.  867.69
02/12/16 4796(A) J-AD GRAPHICS, INC  2,103.00
02/12/16 4797(A) JAROTH, INC  303.00
02/12/16 4798(A) KIMBALL MIDWEST  338.25
02/12/16 4799(A) LAND & RESOURCE ENGINEERING, INC  500.00
02/12/16 4800(A) M & M CUSTOM FABRICATING INC.  57.35
02/12/16 4801(A) MATERIALS RESOURCES  1,267.71
02/12/16 4802(A) MAURER'S TEXTILE RENTAL SERVICES  501.65
02/12/16 4804(A) MEEKHOF TIRE SALES & SERVICE INC.  448.00
02/12/16 4805(A) MEJEUR ELECTRIC LLC  80.00
02/12/16 4806(A) MICHIGAN LAUNDRY MACHINERY SERVICE  278.69
02/12/16 4807(A) MONIFA A. JUMANNE, PH.D.  900.00
02/12/16 4808(A) ONE WAY PRODUCTS  258.23
02/12/16 4809(A) PECKELS, CHRISTINE  180.00
02/12/16 4810(A) PERCEPTIVE CONTROLS, INC.  1,100.00
02/12/16 4811(A) PETERS CONSTRUCTION CO.  1,058.00
02/12/16 4812(A) ROAD EQUIPMENT PARTS CENTER  295.39
02/12/16 4813(A) ROTO-ROOTER SEWER & DRAIN SERV  326.80
02/12/16 4814(A) S B F ENTERPRISES, INC.  650.20
02/12/16 4815(A) SAFETY SERVICES, INC.  424.16
02/12/16 4816(A) TERMINAL SUPPLY CO.  2,535.17
02/12/16 4817(A) THOMPSON, HELENE  648.00
02/12/16 4818(A) TRUCK & TRAILER SPECIALTIES  124.74

SUBTOTAL: 40 CHECKS  72,512.48

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 1/31/2016   To: 2/14/2016

Page 1 of 5
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Check Date Check Vendor Name Amount
02/01/16 296596 MICHIGAN TOWNSHIPS ASSOCIATION  1,151.40
02/01/16 296597 U S POSTAL SERVICE (PORTAGE)  1,000.00
02/12/16 296598 20TH CIRCUIT COURT  600.00
02/12/16 296599 57TH DISTRICT COURT  300.00
02/12/16 296600 57TH DISTRICT COURT  315.00
02/12/16 296601 A T & T  2,608.82
02/12/16 296602 ADP, INC.  15,917.00
02/12/16 296603 AEG DEVELOPMENT LLC  129.05
02/12/16 296604 ALL-PHASE ELECTRIC SUPPLY CO.  340.60
02/12/16 296605 ALLEGRA PRINT & IMAGING  1,768.87
02/12/16 296606 APPLIED IMAGING  1,650.00
02/12/16 296607 ARBOR DAY FOUNDATION  15.00
02/12/16 296608 ARROWHEAD SCIENTIFIC, INC.  338.13
02/12/16 296609 ASSOCIATED GOVERNMENT SERVICES INC  1,450.00
02/12/16 296610 ASSOCIATION CAREER NETWORK  440.00
02/12/16 296611 AUTOZONE STORES, INC.  106.46
02/12/16 296612 B S & A SOFTWARE  12,395.00
02/12/16 296613 BAIRD, ANNE  110.00
02/12/16 296614 BASIC CORPORATE  2,124.05
02/12/16 296615 BECKER ARENA PRODUCTS, INC.  1,057.23
02/12/16 296616 BEL-AIRE HEATING & AIR CONDITI  3,640.00
02/12/16 296617 BERGER CHEVROLET  113,592.00
02/12/16 296618 BESCO WATER TREATMENT, INC.  3.05
02/12/16 296619 BOARDSYNC, INC.  6,587.00
02/12/16 296620 CAMPBELL AUTO SUPPLY  52.06
02/12/16 296621 CAWLEY-NASH, JEANNETTE  150.00
02/12/16 296622 CENTRAL TILE & TERRAZZO CO.  938.00
02/12/16 296623 CHARTER COMMUNICATIONS  616.34
02/12/16 296624 CHESSIES RESTAURANT  250.00
02/12/16 296625 CHICAGO TITLE OF MICHIGAN, INC.  150.00
02/12/16 296626 COBRA RESOURCES  177.00
02/12/16 296627 COLE CENTURY BUICK PONTIAC GMC  718.19
02/12/16 296628 CONSUMERS ENERGY  34,485.28
02/12/16 296629 COSTAR REALTY INFORMATION, INC.  294.68
02/12/16 296630 CROSSROADS CAR WASH  14.00
02/12/16 296631 CURTIS, CAROLYN  27.00
02/12/16 296632 DEMERLY, NICOLE  100.00
02/12/16 296633 DOSTER, KYLE  616.17
02/12/16 296634 DUST & HUMPHREYS P.C.  227.50
02/12/16 296635 ED & TED'S EXCELLENT ADVENTURES  39,002.00
02/12/16 296636 EMERGENCY VEHICLE PRODUCTS  19,925.22
02/12/16 296637 ERICA EKLOV  349.18
02/12/16 296638 FADER EQUIPMENT, INC.  30.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 1/31/2016   To: 2/14/2016
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Check Date Check Vendor Name Amount
02/12/16 296639 FLETCHER ENTERPRISES  3,340.00
02/12/16 296640 FORTIS GROUP  675.00
02/12/16 296641 GIPSON, TERESA  427.20
02/12/16 296642 GORDON WATER SYSTEMS  51.75
02/12/16 296643 GUEST SERVICES, INC.  167.32
02/12/16 296644 HANNAR, CRAIG  458.47
02/12/16 296645 HARMON AUTOGLASS  208.57
02/12/16 296646 HOME DEPOT  1,270.66
02/12/16 296647 I C M A MEMBERSHIP RENEWALS  1,166.88
02/12/16 296648 INGERSOLL, WATSON, MCMACHEN  235.00
02/12/16 296649 INT'L ASSOC CHIEFS OF POLICE  150.00
02/12/16 296650 INT'L PUBLIC MGT ASSOC FOR HR  423.70
02/12/16 296651 K S S ENTERPRISES  158.40
02/12/16 296652 KALAMAZOO COUNTY HEALTH & COMMUNITY  4,673.43
02/12/16 296653 KALAMAZOO COUNTY TREASURER  6,690.77
02/12/16 296654 KALAMAZOO COUNTY TREASURER  5,104.24
02/12/16 296655 KALAMAZOO COUNTY TREASURER'S ASSOC  10.00
02/12/16 296656 KALAMAZOO NATURE CENTER, INC.  165.00
02/12/16 296657 KLINGELSMITH, KENDALL  800.00
02/12/16 296658 KLOOSTER, FRAN  163.36
02/12/16 296659 KZOO TIRE COMPANY  2,189.65
02/12/16 296660 LACOSTA FACILITY SUPPORT SERVICES  3,360.79
02/12/16 296661 LAWSON PRODUCTS, INC  735.86
02/12/16 296662 LEWIS PAPER PLACE, INC.  113.23
02/12/16 296663 LITTLE TYKES LEARNING CENTER  162.40
02/12/16 296664 LOEBIG, ELIZABETH  154.00
02/12/16 296665 MACOMB COMMUNITY COLLEGE  750.00
02/12/16 296666 MCDONALD'S TOWING & RESCUE, INC.  87.00
02/12/16 296667 MENARD'S (WEST MAIN)  3,936.63
02/12/16 296668 MICH LAW ENFORCEMENT TRAINING ASSOC  250.00
02/12/16 296669 MICH MUNICIPAL POLICE & FIRE REPAIR  721.12
02/12/16 296670 MICHIGAN ASSOC OF MUNICIPAL CLERKS  20.00
02/12/16 296671 MIDWEST CIVIL ENGINEERS  8,214.00
02/12/16 296672 MIGALA CARPET ONE, INC.  1,018.60
02/12/16 296673 MITSCHER, DAVID A.  556.71
02/12/16 296674 MLIVE MEDIA GROUP  1,036.57
02/12/16 296675 MONEY MAGAZINE  10.00
02/12/16 296676 MULDERS LANDSCAPE SUPPLIES INC  17,224.00
02/12/16 296677 NASON, RICHARD  123.17
02/12/16 296678 NATIONAL BUSINESS FURNITURE LLC  387.00
02/12/16 296679 NEW FRESH CLEANING SERVICE  1,530.00
02/12/16 296680 NYE UNIFORMS  2,713.21
02/12/16 296681 O'REILLY AUTO PARTS  523.55
02/12/16 296682 OFFICE DEPOT, INC.  2,492.48

 30.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 1/31/2016   To: 2/14/2016

Page 3 of 5

(20)          



Check Date Check Vendor Name Amount
02/12/16 296685 ONSTAFF USA INC  10,228.77
02/12/16 296686 OUTERWEARS, INC.  541.67
02/12/16 296687 P K CONTRACTING, INC.  1,700.00
02/12/16 296688 PAAM/PAAC  100.00
02/12/16 296689 PETERMAN CONCRETE CO.  690.25
02/12/16 296690 PETTY CASH-CITY MANAGER  414.92
02/12/16 296691 PETTY CASH-FIRE  172.23
02/12/16 296692 PETTY CASH-PARKS  161.73
02/12/16 296693 QUALITY INN  377.78
02/12/16 296694 R P M MACHINERY, LLC  399.32
02/12/16 296695 RATHCO SAFETY SUPPLY, INC.  2,182.60
02/12/16 296696 RED THE UNIFORM TAILOR  859.06
02/12/16 296697 REMAX ADVANTAGE  206.27
02/12/16 296698 REPUBLIC SERVICES OF WEST MICHIGAN  651.00
02/12/16 296699 RIDGE AUTO NAPA  2,915.94
02/12/16 296700 ROBERTS, BETTY  145.00
02/12/16 296701 ROSE, VICTORIA  454.97
02/12/16 296702 ROWE, MARY LOU  1,676.54
02/12/16 296703 ROWLEY BROTHERS, INC.  1,717.56
02/12/16 296704 S A MORMAN & CO.  1,700.00
02/12/16 296705 SCOTT, JANICE  1,473.39
02/12/16 296706 SERVPRO OF EAST KALAMAZOO  12,274.64
02/12/16 296707 SHERMAN TOOL / CORNWELL TOOLS  1,136.46
02/12/16 296708 SMITH, TERRELL  216.00
02/12/16 296709 STACY FRENCH  335.25
02/12/16 296710 STATE SYSTEMS RADIO, INC  684.00
02/12/16 296711 STEENSMA LAWN & POWER EQUIPMENT  58.86
02/12/16 296712 STEFFES, KAREN  92.00
02/12/16 296713 SUZANNE GERNAAT  315.00
02/12/16 296714 T-MOBILE USA INC  29.99
02/12/16 296715 TELVENT DTN, INC.  813.00
02/12/16 296716 TRACTOR SUPPLY CORP.  49.40
02/12/16 296717 TYLER TECHNOLOGIES  2,065.00
02/12/16 296718 TYLER TECHNOLOGIES  1,790.00
02/12/16 296719 U S POSTAL SERVICE  4,000.00
02/12/16 296720 U S POSTMASTER  8,000.00
02/12/16 296721 UNION STREET HYDRAULICS  492.68
02/12/16 296722 UNITED PARCEL SERVICE  539.45
02/12/16 296723 UNITED PARCEL SERVICE  13.86
02/12/16 296724 VERIZON WIRELESS SERVICES, LLC  48.34
02/12/16 296725 WATER STREET COFFEE JOINT, INC.  488.50
02/12/16 296726 WEST MICHIGAN REALTORS TITLE CO  37.07
02/12/16 296727 WESTERN MICHIGAN UNIVERSITY  384.30
02/12/16 296728 WESTERN MICHIGAN UNIVERSITY  500.00

 2,492.48

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 1/31/2016   To: 2/14/2016

Page 4 of 5
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Check Date Check Vendor Name Amount
02/12/16 296729 WOLVERINE LAWN SERVICE, INC.  4,454.12
02/12/16 296730 XEROX CORPORATION  405.87

SUBTOTAL: 133 CHECKS  408,403.79

02/01/16 2716 Consumers Auto-Pay  12.50
02/05/16 2759 Consumers Auto-Pay  4,190.93
02/11/16 2785 Consumers Auto-Pay  9,479.74
02/12/16 2788 Consumers Auto-Pay  2,776.57

SUBTOTAL: 4 CHECKS  16,459.74

GRAND TOTAL: 177 CHECKS  497,376.01

** (A) DENOTES ACH PAYMENTS

 500.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 1/31/2016   To: 2/14/2016

Page 5 of 5
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CITY COUNCIL AGENDA ITEM D.1.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Martin Luther King Jr. Drive Reconstruction Project #998-R
 

SUPPORTING PERSONNEL: W. Christopher Barnes, Director of Transportation and Utilities
James Hudson, City Clerk

 
ACTION RECOMMENDED: That City Council adjourn the public hearing for Resolution No. 

5 confirming the Special Assessment Roll for the Martin Luther 
King Jr. Drive Reconstruction Project #998-R to the March 22, 
2016 City Council meeting.  

 
Attached is Special Assessment Resolution No. 5 for the Martin Luther King Jr. (MLK) Project #998-
R.  Previous City Council action relating to this project includes:

 On December 15, 2015, City Council adopted Resolution No. 1 for this project, accepted the 
City Manager Report dated December 2, 2015, and requested preparation of Resolution No. 2.

 On January 12, 2016, City Council adopted Resolution No. 2 for this project, setting a public 
hearing of necessity on January 26, 2016.

 On January 26, 2016, City Council adopted Resolution No. 3 for this project, directing the 
preparation of the special assessment roll.

 On February 9, 2016, City Council adopted Resolution No. 4 for this project, setting a public 
hearing on the Assessment Roll on February 23, 2016.

However, as part of the original construction of MLK Drive as a private street, the underlying and 
adjoining property owners entered into several easements.  These easements typically related to cross 
access agreements for traffic, a pro rata share of the maintenance and repair costs for the street and 
other private property issues.  As part of the current Development agreement, the owner of MLK 
Drive, Village Green Properties, LLC (Meyer C. Weiner Company), is required to discharge or remove 
the easements before the city can take ownership.  Ownership of the property under MLK Drive is 
necessary for the establishment and completion of the special assessment process.  Meyer C. Weiner 
Company are working diligently on the removal of these easements, but regrettably, they will not have 
this task complete before the scheduled February 23, 2016 Council meeting.

Therefore, it is recommended that City Council adjourn the public hearing for Resolution No. 5 
confirming the Special Assessment Roll for the Martin Luther King Jr. Drive Reconstruction Project 
#998-R to the March 22, 2016 City Council meeting.  Subsequent to the public hearing at the March 
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Martin Luther King Jr. Drive Reconstruction Project #998-R
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22 meeting, barring any public comment, City Council can adopt Resolution No. 5.
 
FUNDING: As per the Development Agreement, the city will not incur costs with the proposed street 

reconstruction project.  After the street is dedicated to and accepted by the city, long-
term maintenance costs will be incurred by the city and will be incorporated into the 
Department of Public Services departmental budget. 

 
Attachments: 1. Resolution No. 5 for MLK Jr. Drive - No. 998-R

2. Assessment Roll for 998-R
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Martin Luther King Drive Project - Constitution Blvd to Ring Road 
Estimated Reconstruction  Project Costs for Property Assessments

Commercial Assessment Rate of $88.70 per front foot plus concrete driveway @ $1960.00

Street Actual Benefitting Frontage Driveway Total Estimated Annual 
Owner Address Parcel No. Use Class Zoning Frontage Frontage Rate Assessment  Assessment Payment

VILLAGE GREEN PROPERTIES LTD 6601 CONSTITUTION (north) 00009-045-H VACANT 202 B-2 310.00 310.00 $ 88.70 $27,497.00 $27,497.00 $3,453.71
VILLAGE GREEN PROPERTIES LTD 6601 CONSTITUTION (south) 00009-045-H VACANT 202 RM-1 322.00 322.00 $ 88.70 $28,561.40 $28,561.40 $3,587.10

PORTAGE CENTER LTD PARTNERSHIP 879 MALL DR 00009-015-E VACANT-MENARDS 201 B-2 178.00 178.00 $ 88.70 $15,788.60 $5,880.00 $21,668.60 $2,721.65
PORTAGE CENTER LTD PARTNERSHIP 6500 RING ROAD 00009-015-F VACANT 202 B-2 447.00 447.00 $ 88.70 $39,648.90 $39,648.90 $4,980.03

JACKSON ENTERTAINMENT, LLC 6600 RING ROAD 00009-015-D CINEMA 201 B-2 870.00 870.00 $ 88.70 $77,169.00 $3,920.00 $81,089.00 $10,185.04
SIZZLIN FIVE, LLC 700 MARTIN LUTHER KING 00009-015-N BRANN'S 201 B-2 262.00 262.00 $ 88.70 $23,239.40 $23,239.40 $2,918.94

GENERAL GROWTH PROPERTIES LP 6650 S.WESTNEDGE 00009-180-O MALL 201 B-2 36.00 36.00 $ 88.70 $3,193.20 $3,193.20 $401.08

7 Properties 2,425.00 2,425.00 224,897.50

Total Estimated Project Cost $ 474,898.00
Special Assessment Share $ 224,897.50
M.C. Weiner Share at large $ 250,000.50

Last Updated 11/8/15 
Parcel 00009-045-H : This Parcel will be split into 2 parcels after MLK become public road.
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CITY COUNCIL AGENDA ITEM F.1.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Final Plan for Whisper Rock (Phase 1), 2275 West Centre Avenue
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council approve the Final Plan for Whisper Rock 

(Phase I) at 2275 West Centre Avenue, subject to MDEQ 
approval of the grading and storm water overflow into the 
wetland area and finalization of detailed engineering plans. 

 
A final plan has been submitted by AVB II, LLC to construct the first phase of the residential portion 
of the Oakland Hills at Centre Planned Development (PD) project, known as Whisper Rock.  Phase I of 
Whisper Rock will include an internal network of private streets and 45 attached residential 
condominium units divided among 18 two-unit buildings and three, three-unit buildings.  The 
approximate 14.6 acre site is zoned PD, planned development, and is located along the south side of 
West Centre Avenue west of Oakland Drive.  

Consistent with the January 2016 approved tentative plan amendment for the Oakland Hills at Centre 
PD, the residential condominium buildings will maintain a minimum 20-foot setback from the outer 
perimeter of the property, a minimum 25-foot setback from internal private streets and a minimum 15-
foot separation between buildings.  Access to the site will be provided through the existing West 
Centre Avenue full service driveway that is shared with the Hospice facility and the other Oakland 
Hills at Centre development projects.  Construction of a new full service driveway from Oakland Drive 
is also planned with this phase of development.  Storm water, with the exception of storm water from 
the area nearest Oakland Drive, will be collected and conveyed to a retention basin/water feature 
located in the center of the project area.  An overflow discharge to the wetland to the south is also 
planned.  Storm water from the area near Oakland Drive will be collected and conveyed to an 
underground system.  An internal network of concrete sidewalks is planned and a five-foot wide 
concrete sidewalk will also be installed along the Oakland Drive frontage.    

In a Department of Community Development report dated January 29, 2016, staff recommends 
approval of the Final Plan for Whisper Rock (Phase I) at 2275 West Centre Avenue, subject to MDEQ 
approval of grading and storm water overflow discharge into the wetland area, and finalization of the 
detailed engineering plans.  At the February 4, 2016 meeting, the Planning Commission reviewed and 
recommended to City Council approval of the Final Plan subject to the same conditions.

 
FUNDING: Not Applicable
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Final Plan for Whisper Rock (Phase 1), 2275 West Centre Avenue
Page 2 of 2

 
Attachments: 1. February 12, 2016 Planning Commission transmittal

2. February 4, 2016 (draft) Planning Commission minutes 
3. January 29, 2016 Community Development staff report with attachments
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CITY COUNCIL AGENDA ITEM F.2.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Height Modification for Trade Centre III Office, 650 Trade Centre Way
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council approve the Height Modification for Trade 

Centre III, 650 Trade Centre Way, to allow construction of a 
five-story building to a maximum height of 78-feet.

 
A height modification application has been submitted by H & G, LLC requesting to construct a five-
story, 78-foot tall office building at 650 Trade Centre Way.  The property is zoned CPD, commercial 
planned development, and part of the larger 20-acre Trade Centre Commercial Planned Development.   
 
In August 2012, City Council approved a Conceptual Plan Amendment for the Trade Centre 
Commercial Planned Development that included a height modification to construct a four-story, 65-
foot-tall Trade Centre III office building.  Based on the success of the two previously approved multi-
story office buildings, the applicant is now requesting to add an additional story, which will increase 
the total building height from 65-feet to 78-feet, as measured to the top of the wall intended to screen 
the mechanical equipment mounted on the roof.  
 
The property (650 Trade Centre Way) is situated adjacent to the approximate 50-acre City of 
Kalamazoo wellfield property to the north which is characterized by natural wetlands, floodplain, 
Portage Creek, mature trees and vegetation.  The nearest single family residences (located on 
Dukeshire Avenue) are situated in excess of 600-feet from the proposed office building and 
approximately 30-35 feet higher in elevation. The proposal to construct the five-story, 78-foot-tall 
office building is consistent and compatible with the existing three-story, 50-foot-tall Trade Centre I 
and four-story, 65-foot Trade Centre II office buildings located to the west and the two four-story, 55-
foot-tall hotel buildings to the east.   
 
In the Department of Community Development report dated January 29, 2016, staff recommends 
approval of the Height Modification for the Trade Centre III office building at 650 Trade Centre Way, 
to five-stories and a maximum height of 78-feet (measured to the top of the wall screeening the 
mechanical equipment).  The proposed Trade Centre III office building will be setback at least 78-feet 
from the outer boundaries of the zoning lot and the location, setback distances and topographic 
differences will mitigate potential impacts on adjacent single family residentially zoned properties to 
north consistent with Section 42-350(B)(6) and Section 42-414.G of the Land Development 
Regulations.  At its February 4, 2016 meeting, the Planning Commission convened a public hearing, 
reviewed the application and recommended City Council approval of the Height Modification with the 
same findings.
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Height Modification for Trade Centre III Office, 650 Trade Centre Way
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FUNDING: Not Applicable 
 
Attachments: 1. February 12, 2016 Planning Commission transmittal

2. February 4, 2016 (draft) Planning Commission minutes 
3. January 29, 2016 Community Development staff report with attachments
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CITY COUNCIL AGENDA ITEM F.3.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Rezoning Application #15/16-2 (Admiral Avenue/Dorset Street)
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council:

1. accept Rezoning Application #15/16-2 for first reading 
and set a public hearing for March 22, 2016, and

2. subsequent to the public hearing, approve Rezoning 
Application #15/16-2 as follows:

 480 Admiral Avenue: rezone from I-1, light industrial, 
and RM-1, multiple family residential to R-1A, one 
family residential;

 514, 520, 526, 532, 606, 612 and 618 Dorset 
Street: rezone from R-1T, attached residential, to R-1A, 
one family residential;

 6843, 422 and 426 Dorset Street (rear portions): rezone 
from I-1, light industrial, to R-1A, one family 
residential, and

 6979 South Westnedge Avenue: rezone from I-1, light 
industrial, and RM-1, multiple family residential, to R-
1A, one family residential (except the western 
portion which is to remain zoned B-2, community 
business).

 
Rezoning Application #15/16-2 was originally submitted by Mr. Chad Scott requesting that 480 
Admiral Avenue be rezoned from RM-1, multiple family residential (southern portion) and I-1, light 
industry (northern portion) to R-1T, attached residential to facilitate construction of one to three two-
family attached residential dwellings (duplexes) along the northern portion of the property.  The 
property is currently a vacant parcel.  A public hearing to consider this request was convened by the 
Planning Commission during its November 19 and December 3, 2015 meetings.  After receiving 
public comment, and as recommended by staff, the Commission voted unanimously to adjourn the 
rezoning application until the January 21, 2016 meeting to further evaluate the application, including 
consideration to expand the rezoning area.  During the December 17, 2015 meeting, the Planning 
Commission expanded the rezoning application to also consider the following properties:

1. 502-618 Dorset Street: These properties are occupied by single-family detached homes.  While 
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502 and 508 Dorset are zoned R-1A, single-family residential consistent with the existing land 
use, 514-618 Dorset Street are zoned R-1T, attached residential.

2. 6843, 422 and 426 Dorset:  These lots are occupied by nonconforming duplexes, but the front 
portions are zoned R-1A, one family residential and the rear portions are zoned I-1, light 
industry.

3. 6979 South Westnedge:  This vacant city-owned property is part of Bicentennial Park and the 
current zoning is a combination of RM-1, multiple family residential, B-2 community business 
and I-1, light industry.   

The Comprehensive Plan designates 480 Admiral Avenue, along with the single family and multiple 
family residential properties located along Dorset Street, Cameo Avenue and Admiral Street, for 
Single-Family Detached Medium Density Residential (SFD-MD) land use.  The vacant city-owned 
property addressed as 6979 South Westnedge Avenue is primarily identified for Park/Recreation land 
use, with the exception of the western portion designated for Regional Business land use.  The SFD-
MD land use designation is intended to provide for greater diversity in single-family housing 
development at higher densities (up to 6 units per acre) than allowed under the Low Density 
Residential designation (1-4 units per acre).  Areas planned for SFD-MD land use are often located 
adjacent to higher intensity uses, such as the Regional Business area and generally correspond to the 
R-1A, one family residential and PD, planned development zoning districts.

In a report dated January 29, 2016, the Department of Community Development recommended the 
following:  

1. 480 Admiral Avenue be rezoned from I-1, light industrial and RM-1, multiple family 
residential to R-1A, one family residential;

2. 514, 520, 526, 532, 606, 612 and 618 Dorset Street be rezoned from R-1T, attached residential 
to R-1A, one family residential;

3. 502 and 508 Dorset Street remain zoned R-1A, one family residential;
4. 6843, 422 and 426 Dorset Street (rear portions) be rezoned from I-1, light industry to R-1A, 

one family residential.  The front portions of these properties remain zoned R-1A; and
5. 6979 South Westnedge Avenue be rezoned from I-1, light industry and RM-1, multiple family 

residential to R-1A, one family residential and the western portion of the parcel remain zoned 
B-2, community business.

The staff rezoning recommendation establishes a zoning pattern that is most consistent with the 
Comprehensive Plan/Future Land Use Map designations and best reflects the historic land use pattern 
within the Cameo Avenue/Dorset Street single family detached residential neighborhood.  The 
recommended R-1A zoning for 514, 520, 526, 532, 606, 612 and 618 Dorset Street would not create 
any nonconformities and would most accurately reflect the historic use of these properties as single 
family detached residences.  A rezoning of 480 Admiral Avenue from I-1 and RM-1 is appropriate as 
the current zoning is not compatible with the neighborhood, nor consistent with the Comprehensive 
Plan.  While Mr. Scott's original request for R-1T zoning can be considered appropriate given the 
existing zoning pattern and would result in a reduction in intensity of land uses, R-1A zoning is 
recommended.  This recommendation allows the property owner future single family development 
options, consistent with the adjacent single family detached residential land use pattern and is most 
consistent with the Comprehensive Plan.  The recommended R-1A/B-2 zoning pattern for the city-
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owned parcel at 6979 South Westnedge Avenue would better reflect the park/recreation designation of 
this property while protecting adjacent commercial and office uses from additional land use restrictions 
related to screening, setbacks and building height.  Finally, no change to the R-1A zoning for 502 and 
508 Dorset Street is recommended by staff, and a zoning change to R-1A for the rear portions of 6843, 
422 and 426 Dorset Street would reaffirm the predominant single family detached residential zoning 
and land use pattern within the Cameo Avenue/Dorset Street neighborhood.

The Planning Commission convened a public hearing to formally consider the expanded rezoning 
application during its January 21 and February 4, 2016 meetings.  Mr. Chad Scott (owner/applicant, 
480 Admiral), Mr. Greg Radd (Nederveld Associates, representing Mr. Scott), Mr. and Mrs. Rick and 
Patricia Dueweke (606 Dorset) and Mr. and Mrs. Bryan and Alishia Cederberg (612 Dorset) were 
present and spoke in regards to the expanded rezoning consideration.  Mr. Scott and Mr. Radd spoke in 
support of the original request to rezone 480 Admiral to R-1T, while Mr. and Mrs. Dueweke and Mr. 
and Mrs. Cederberg spoke in opposition to the R-1T zoning and indicated they support the staff 
recommendation of R-1A zoning for the 480 Admiral parcel and the several Dorset Street lots.   

Written communications from Mr. Scott, Mr. Cederberg and Ms. Karen Gadson (520 Cameo), and a 
petition signed by five Dorset Street property owners have also been received in support of rezoning 
the 7 lots on Dorset from R-1T to R-1A.  At the conclusion of the February 4, 2016 meeting, the 
Commission voted 6-2 to recommend to City Council approval of Rezoning Application #15/16-2 with 
the same zoning changes recommended by the Department of Community Development.
 
FUNDING: Not Applicable 
 
Attachments: 1. February 12, 2016 Planning Commission transmital

2. November 19, December 3 and 17, 2015 and January 21 and February 4, 
2016 Planning Commission minutes

3. January 29, 2016 Community Development report with attachments
4. Citizen Communications Received
5. Ordiance Amendment
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CITY COUNCIL AGENDA ITEM F.4.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Rezoning Application #15/16-4 (1521, 1603 and 1615 East Centre Avenue)
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council:

1. accept Rezoning Application #15/16-4 for first reading 
and set a public hearing for March 22, 2016, and

2. subsequent to the public hearing, approve Rezoning 
Application #15/16-4 and rezone 1521, 1603 and 1615 
East Centre Avenue from R-1B, one family residential, 
RM-1, multiple family residential and OS-1, office 
service to PD, planned development consistent with the 
submitted tentative plan/narrative, and approve the 
requested modification from Section 42-374C (mixture 
of two housing types) with a finding that the 
modification satisfies the criteria outlined in Section 42-
375L.

 
A rezoning application and associated tentative plan/narrative have been submitted by Full Circle 
Communities requesting to rezone an approximate 10.7-acre tract of land that includes 1521, 1603 and 
1615 East Centre Avenue.  A change from R-1B, one family residential, RM-1, multiple family 
residential and OS-1, office service to PD, planned development is requested.  Full Circle 
Communities proposes to construct Selinon Park, a multiple family residential development consisting 
of 74 affordable apartment units in three buildings.  According to the applicant, one third of the units 
will be for residents with physical and sensory impairments and other special needs; one-third will be 
for under-housed, working families that are burdened with housing costs; and the remaining one-third 
of the units will be for households whose annual income is between 30%-60% of the area median 
income.  The development will provide one, two, three and four bedroom units.  Local, state and 
federal funding sources are proposed to finance the project.
 
The single-family residential dwelling located at 1521 East Centre Avenue is located in a Portage 
Historic District and the applicant intends to use the dwelling as the manager residence.  Site design 
elements have intentionally minimized encroachment onto this historic district property.  On February 
3, 2016, the Historic District Commission reviewed the proposed development and is supportive of the 
project subject to some minor conditions.   
 
In conjunction with the PD rezoning/tentative plan approval process, the applicant has requested a 
modification from Section 42-374C of the Zoning Code that requires a mixture of at least two housing 
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types: one-family attached or detached, two-family or multi-family.  The proposed plan does not 
include a mixture of housing types, with the exception of the historic house located at 1521 East 
Centre Avenue, and could be developed under either a RM-1 or RM-2 zoning designation.
 
The southernmost building located nearest East Centre Avenue includes a single-story component that 
will incorporate community and property management space and has been designed to appear as an 
office building consistent with the office corridor designation of East Centre Avenue.  All buildings 
propose varied rooflines and other building materials intended to add interest and also reflect local 
design.  Buildings will also be constructed of high-quality, durable materials including brick, masonry 
and fiber cement siding in various colors and textures intended to reduce maintenance and replacement 
costs.  
 
Access to the development site will be provided through a single East Centre Avenue driveway. The 
existing driveway to the historic home at 1521 East Centre Avenue will be retained and improved with 
gravel to maintain the existing character.  Storm water runoff associated with the project will be 
collected and conveyed to a private storm water retention basin located on the north end of the site.  
An internal pedestrian circulation network will be provided and will connect to the existing East 
Centre Avenue sidewalk and proposed “East Central Trailway” planned to be constructed along the 
Consumers Energy transmission line located to the northeast if an easement can be obtained.  Finally, a 
significant amount of open space (approximately 62%) is being retained by the applicant that can be 
used by the residents for active and passive recreation.    
 
In a report dated January 29, 2016, the Department of Community Development recommends approval 
of the PD rezoning request, tentative plan/narrative and requested modification.  The PD district and 
proposed land use is appropriate in this area of the city, is consistent with the Comprehensive Plan and 
will provide assurances to surrounding property owners on the specific type of development that will 
be built while providing design flexibility to the developer.  Finally, the requested modification from 
Section 42-374C (mixture of at least two housing types) is also recommended with a finding that the 
standard is not in the best interest of the residents of the PD and is not inconsistent with the interests of 
the entire city as outlined in Section 42-375L.  
 
The Planning Commission convened a public hearing during its January 21, 2016 and February 4, 2016 
meetings to consider the rezoning request and tentative plan/narrative.  Mr. Carl Kunda, Full Circle 
Communities, was present to support the request.  No citizens spoke during these two meetings and no 
citizen communications have been received regarding the proposed rezoning.  At the conclusion of the 
February 4, 2016 meeting, the Commission voted 8-0 to recommend to City Council approval of 
Rezoning Application #15/16-4 with the same findings contained in the staff report.
 
 
FUNDING: Not Applicable 
 
Attachments: 1. Ordinance Amendment

2. February 12, 2016 Planning Commission transmittal
3. February 4, 2016 and January 21, 2016 Planning Commission Minutes
4. January 29, 2016 Community Development report
5. January 3, 2016 DRAFT Historic District Commission Meeting Minutes
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DRAFT  

City of Portage – Historic District Commission 
Wednesday- February 3, 2016
Portage City Hall – Conference Room #2

Meeting Called to Order at 8:30 AM

Present:  Katie VanLonkhuyzen, Suzanne Nemeth, Collin Forrest, John Lotz, Jessie 
Duniphin, Erica Eklov, Martha Maytnier

Absent:  Russell Randall, James Ebert, Fred Grunert

Guests:  Carl Kunda and Jordan Bartle from Full Circle Communities

Old Business:
Minutes from regular meeting of January 6, 2016 approved without changes.

New Business:  
Presentation and discussion of Selinon Park, a new development proposed by Full 
Circle Communities that includes properties located at 1521, 1603, and 1605 E. Centre.  

 1521 East Centre Avenue is a single-family historic home.  It is proposed 
that this home will be retained and used as the on-site manager residence.

 Local, state and federal funding sources will be used to provide for residents with 
(1) physical and sensory impairments and other special needs that require barrier 
free units, (2) for under-housed, working families burdened with housing costs, 
and (3) for households with annual incomes between 30-60% of area median 
income.

 The building nearest East Centre Avenue frontage will be three stories and 
consist of 48 units.  The southern portion of this building will be one-story and 
provide community and property management areas.  In addition, the one-story 
portion of the building incorporating the community and property management 
space has been designed to appear as an office building to be consistent with 
the office corridor designation of East Centre Avenue.

 Two additional townhouse buildings to the north will be two-story and contain 13 
units per building.  

 All buildings include varied rooflines and other building materials intended to add 
interest and also reflect local design.  

 Buildings will be constructed of high-quality, durable materials designed to 
reduce maintenance and replacement costs.

 Exterior materials will include brick, masonry, and fiber cement siding in various 
colors and textures.

 The project will be developed in one phase.  It is expected that construction 
will begin in March 2017 and conclude in March 2018.
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1521 East Centre Avenue Historic Residential Building and Barn
 Applicant is aware that a Certificate of Appropriateness is needed from the 

Portage Historic District Commission before the start of construction.
 Encroachment onto this historic property has intentionally been minimized.
 Applicant is aware that in addition to the home, an historic barn accessory to the 

property recently collapsed and has been removed from the property.  
 Prior to this proposal from Full Circle Communities, HDC was negotiating 

replacement of the barn with the current property owner.  
 Applicant is aware that receiving a Certificate of Appropriateness from the 

Historic District Commission is contingent on replacement of the prior barn with a 
structure similar in design to the original structure or the possible relocation to the 
historic property of a barn currently located at 1603 East Centre Avenue that is of 
the appropriate age and design of the barn that has been removed from the 
property.

Old Business:
3221 W. Milham (Nieuwenhuis)/ barn: 

 On January 30, 2016, a letter was sent to the Nieuwenhuis’ outlining items of 
concern and clarification that were discussed during a conference call to Matt 
Nieuwenhuis at the December 16th, 2015 HDC meeting.    

 HDC has nothing to review, there has been no further communication from the 
property owners.  

5720 Oakland (Vergunst)/barn and outbuildings:
 Noted that property owners had removed a pool, fence and poured concrete 

foundation to the property.
 No further communication about the barn and outbuildings.

2663 Mandigo (Kiley)/ house & outbuildings:
 Code enforcement still on-going.

8007 Cox Drive (Kasten)/ building designation
 No news

New Business:
10234 East Shore (Giem) / property status

 Nothing has been done.
 Airstream still parked on property.
 Windmill needs maintenance.
 Original house is gone. Current house using the foundation.
 Entire barn is NOT original.  Only the part facing the house.  The Garage and silo 

were added to original structure.
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Train Barn (on same property)
 City Manager toured the property to explore how the concept could be preserved.
 There has been no public access to the barn for 7-8 years.
 Downstairs there is a retail shop with merchandise stock still in place.  Upstairs 

there are model train displays.
 Structure is not compatible with ADA access guidelines.
 There has been some slight damage to the building that would need repairs, and 

other possible safety issues.
 If the city were to take over the project, code infringements would have to be 

addressed.
 Question about whether the property could be run privately without adherence to 

current codes under the “grandfather” designation.

Non-historic Property Development Inquiry
 12 acres
 House is historical but does not have an HDC designation. (Note* about 16 

properties originally identified by the HDC – not part of original designation.)
 Owned by trust – owner passed.
 Property owners would like to move the house.
 Property has a barn built in the 1880’s.
 Property also has several other out-buildings that may have historic value.  

Fellow district property owners might be interested in possibly moving some of 
the out-buildings to their properties.

Other Business:
On-going discussions:

 Should HDC have a newsletter?
 Should HDC hold an annual event highlighting something to do with historic 

preservation?

 Property assignments for committee members to be on the agenda for March 
meeting.

 Proposed amendment to 1970 Public Act 169, the law that allows local Michigan 
communities to protect their history throughout local historic districts.

On January 27, 2016, the Michigan Historic Preservation Network issued a press 
release informing citizens that Rep. Chris Afendoulis, R-Grand Rapids and Sen. Peter 
McGregor, R-Rockford, planned to introduce legislation that would weaken protection 
afforded to Michigan’s historic districts.

Significantly, the proposed amendment would: (1) dispose of current process for 
dissolving historic districts, allowing local legislative bodies to eliminate local historic 
districts without guidelines or justification or community input.  (2) Change the appeals 
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process for an aggrieved property owner within a district, removing review by a third 
party, the State Historic Preservation Review Board. (3) Automatically dissolves historic 
districts after 10 years.

A letter against support for this amendment was sent (on behalf of the City Manager) to 
Senator Margaret O’Brien and Representative Brandt Iden.
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CITY COUNCIL AGENDA ITEM F.5.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Tax Exemption (Payment in Lieu of Taxes) for Selinon Park Apartments
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council:

1. accept for first reading an ordinance amendment to grant 
Selinon Park Limited Dividend Housing Association 
Limited Partnership a tax exemption and establish a 
Payment in Lieu of Taxes for Selinon Park, a proposed 
74-unit multiple-family residential development to be 
constructed at 1521, 1603 and 1615 East Centre Avenue, 
and

2. take final action on March 22, 2016.
 
Full Circle Communities has an option to purchase 1521, 1603 and 1615 East Centre Avenue and has 
concurrently requested a rezoning (Rezoning #15/16-4) of these properties from R-1B, one family 
residential, RM-1, multiple family residential and OS-1, office service to PD, planned development, 
which must be approved prior to final action on the requested Payment in Lieu of Taxes (PILOT). As 
shown on the attached tentative plan, the development will provide one, two, three and four bedroom 
units. Local, state and federal funding sources are proposed to finance the development. 

As background information, Portage offers a wide variety of housing opportunities for residents, and 
consistent with the 2014 Comprehensive Plan and Community Development Block Grant (CDBG) 
Program 2011-2015 Consolidated Plan, the City of Portage has acknowledged a need to facilitate 
affordable housing for persons with disabilities and/or low income households. As a result the city has 
approved several tax exemptions over the years to facilitate such housing in the form of a PILOT for 
various apartment developments. Specifically, PILOT ordinances have been adopted for the Spring 
Manor, the Hearthside, The Crossings II, Centre Street Village, Barrington Woods, Milham Meadows 
and a single-family affordable rental dwelling at 1506 Schuring Road (owned by the Kalamazoo 
Family Non-Profit Housing Corporation). 

As outlined in the correspondence from Full Circle Communities, the development will involve the 
construction of an approximate $12 million, 74-unit affordable supportive housing development within 
three buildings (with the use of the existing historic house at 1521 East Centre Avenue for the 
residence of an on-site manager). One hundred percent of the housing units will be rented at affordable 
rates and rents will be restricted to no more than 30% of household income. In particular, 32 housing 
units will be made available to households with an income at or below 30% of the Area Median 
Income (AMI), and 42 units will be made available to households with incomes between 30-60% of 
the AMI. The 48-unit three-story building will be constructed with barrier-free access and universal 
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Tax Exemption (Payment in Lieu of Taxes) for Selinon Park Apartments
Page 2 of 3

design features.  Within the two townhome buildings, the four-bedroom units will include a first-floor 
accessible bedroom and bathroom, with the remaining first floor units incorporating designs that are 
visitable and adaptable for persons with disabilities. Full Circle Communities estimates that one-third 
of the units will be occupied for persons with disabilities and other special needs. While the housing 
will provide independent living options, Selinon Park will provide an on-site case manager to provide 
links to community-based services and assistance.

The primary funding source for the proposed development will be derived from the Low Income 
Housing Tax Credit (LIHTC) Program administered by the Michigan State Housing Development 
Authority (MSHDA).  In addition, a $500,000 Affordable Housing Program Grant from the Federal 
Home Loan Bank of Indianapolis is proposed, and if the LIHTC is awarded by MSHDA, additional 
Project Based Rental Assistance from MSHDA is anticipated.  Finally, to demonstrate financial 
feasibility for the competitive LIHTC program, MSHDA requires a PILOT from the local unit of 
government, which has been requested by Full Circle Communities, Inc.

As background information, tax exemptions such as PILOTS are authorized by PA 346 of 1966 for 
certain housing developments.  Act 346 stipulates that: 1) a tax exemption granted for eligible housing 
developments remains in effect for as long as the authority or federally-aided mortgage is outstanding; 
2) any payments in lieu of taxes received by the city must be distributed to the affected taxing units in 
the same proportion as the property tax in the previous calendar year; and 3) the city establish a service 
charge to be paid in lieu of taxes in order to implement the tax exemption for the eligible housing 
development.  The service charge is negotiable, but may not exceed the property tax that would be paid 
without a service charge.

Consistent with other, more recent PILOT ordinance amendments, the city requested and the applicant 
has agreed to an increased PILOT of 6.5% of annual shelter (contract) rents with a minimum annual 
PILOT payment of $34,071.  The proposed PILOT is for 35-years, which will coincide with the term 
of the federally-aided mortgage (MSHDA LIHTC award) and associated “affordability period” for the 
rental housing units reserved for low income persons and households.

Project Benefits and Costs

 The proposal will fulfill goals of the 2011-2015 Consolidated Plan approved by City Council, 
as part of the Community Development Block Grant program;

 The proposal will fulfill the goal to partner with for-profit and non-profit developers by 
providing a Payment in Lieu of Taxes incentive to help meet financing requirements for 
affordable housing;

 Approval of the proposal will demonstrate the continued commitment on the part of the city to 
enhance the range of housing choices for low income and special needs residents; 

 Based on data included in the Consolidated Plan, approximately 4,350 low income households 
in Portage have a housing cost burden, are paying over 30 percent of their income on housing 
expenses. Among low income renters, 60 percent of these households have a housing cost 
burden; 

 The proposal is consistent with the Comprehensive Plan and the development represents a $12 
million investment, which will also create and retain jobs. 
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Tax Exemption (Payment in Lieu of Taxes) for Selinon Park Apartments
Page 3 of 3

Based on information submitted by Full Circle Communities, the City Assessor has estimated the 
annual taxes without the requested PILOT in comparison to the proposed PILOT.  The table below 
provides the estimated annual foregone tax revenue for all taxing units, compared to the average 
revenue (over 35 years) that would be received from the proposed PILOT.

Taxing Unit Estimated Annual Taxes 
Without Tax 
Exemption/PILOT

Estimated Average Annual 
PILOT Payment1

City of Portage $13,575 $8,495
State Education $7,455 $4,665
School Operating $22,365 $13,995
School Building/Debt $7,206 $4,510
Portage District Library $1,864 $1,166
KVCC $3,496 $2,188
KRESA $7,960 $4,981
Kalamazoo County $7,624 $4,771
County Transit $497 $311
County Juvenile $314 $197
County Housing Fund $124 $78
Total $72,479 $45,356
1It is noted that over the 35-year period of the PILOT, the average payment to all taxing 
jurisdictions is estimated at $45,356, while the minimum PILOT payment would be $34,071. The 
PILOT payment is projected to increase to $59,950 by the end of the PILOT period.

The City Administration has carefully reviewed the application with the applicant and the City 
Attorney. In addition, the City Attorney has approved the proposed ordinance amendment establishing 
a tax abatement and PILOT for City Council review and consideration. A tax exemption with a 6.5% 
PILOT is recommended as referenced in the attached amendment to Chapter 70, Article 2, Division 12 
of the Code of Ordinances. The proposed ordinance, if adopted, would become effective only after the 
acquisition of the property by Full Circle Communities and receipt/closure of the federally-aided 
mortgage.

Therefore, it is recommended that City Council accept for first reading an ordinance amendment to 
grant Selinon Park Limited Dividend Housing Association Limited Partnership a tax exemption and 
establish a Payment in Lieu of Taxes for Selinon Park, a proposed 74-unit multiple-family residential 
development to be constructed at 1521, 1603 and 1615 East Centre Avenue, and take final action on 
March 22, 2016.
 
FUNDING: Tax exemption and minimum annual PILOT of $34,071. 
 
Attachments: 1. Aerial Photo Map

2. Tentative Plan
3. PILOT Ordinance Amendment
4. Correspondence from Full Circle Communities
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CITY COUNCIL AGENDA ITEM F.6.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Annual VMWare Maintenance and Support Renewal
 

SUPPORTING PERSONNEL: Devin Mackinder, Director of Technology Services
 
ACTION RECOMMENDED: That City Council approve the annual VMWare maintenance 

and support contract renewal with CDW-G at a total cost of 
$22,600 and authorize the City Manager to execute all 
documents related to this action on behalf of the city.

 
The city technology infrastructure includes 44 servers to support the numerous emergency and non-
emergency software applications and appliances.  To maximize server usage and minimize equipment 
costs, the Technology Services Department has virtualized all 44 servers with the VMWare solution.  
Essentially, virtualization allows for running multiple virtual machines on a single physical machine 
with each virtual machine sharing the resources of that one physical computer across multiple 
environments.  This type of server architecture conserves server space through consolidation and 
maximizes data redundancy, among other technical advantages which make network administration 
more efficient and reliable.  Virtualization continues to be a top technology priority of state IT 
departments according to the National Association of State Chief Information Officers. 
 
The Technology Services Department procured discounted pricing for a maintenance and support 
contract in the amount of $22,600 from CDW-G through the National IPA Technology Solutions 
Contract.  As the preferred reseller of VMWare products and services, CDW-G is the only reseller to 
receive the discounted government pricing on behalf of the city. As verification, a second quote was 
procured directly from VMWare in the amount of $23,320.97 confirming the CDW-G special discount 
pricing.  This one-year pricing is significantly lower than the previous year's pricing of $36,798 due to 
recent modifications to the city server infrastructure.
Therefore, it is recommended that City Council approve the annual VMWare maintenance and support 
contract renewal through CDW-G in the amount of $22,600 and authorize the City Manager to execute 
all documents related to this action on behalf of the city.  
 
FUNDING: Funds are available in the Technology Services 2015-16 Fiscal Year operating budget. 
 
Attachments: 1. N/A
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CITY COUNCIL AGENDA ITEM F.7.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Fiscal Year 2016-2017 Proposed Budget Review Schedule
 

SUPPORTING PERSONNEL: William Furry, Finance Director
 
ACTION RECOMMENDED: That City Council establish April 19 and May 3, 2016 from 4:30 

to 8:30 p.m. as the dates for review of the proposed Fiscal Year 
2016-2017 Budget.

 
City Council will receive the proposed Fiscal Year 2016-2017 budget on April 12, 2016.  The budget 
review schedule has been developed to permit review of all budget aspects.  Budget review sessions 
are proposed for Tuesday, April 19 and Tuesday, May 3 at 4:30 p.m. on each of the proposed dates in 
Conference Room #1 of Portage City Hall.  A tentative schedule of 2016-2017 budget review activity 
is attached.

Further, a public hearing on the proposed budget will be held during the May 10, 2016 regular meeting 
of City Council, with formal adoption scheduled for May 24, 2016.  As in the past, the review sessions, 
public hearing and other Council meetings will provide ample opportunity for public comment and 
analysis.

 
FUNDING: N/A 
 
Attachments: 1. N/A
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CITY COUNCIL AGENDA ITEM F.8.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: 2016 March Board of Review Session
 

SUPPORTING PERSONNEL: Edward VanderVries, City Assessor
 
ACTION RECOMMENDED: That City Council adopt the Resolution setting the dates and 

times for the 2016 March Board of Review sessions.
 
The Board of Review meets annually in March for the purpose of hearing current-year property 
assessment appeals.  The attached Resolution has been prepared to set the meeting dates for the first 
session of the Board of Review on March 14, 15, 16 and 17, 2016, and for the second session on 
March 29, 2016, in accordance with the City Charter.  The 2016 residential assessment change notices 
were mailed to property owners on February 15, 2016, providing residential property owners 
notification approximately 28 in advance of the upcoming Board of Review.

Board of Review members attended training held by the Michigan Townships Association and will 
attend a session regarding commercial property hosted by David Rice, Edward Rose & Sons in the 
near future.

It is recommended that the Resolution setting the dates and times for the 2016 March Board of Review 
sessions be adopted by City Council.  
 
FUNDING: N/A 
 
Attachments: 1. Resolution Regarding the March Board of Review
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CITY COUNCIL AGENDA ITEM F.9.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: January Environmental Summary Report
 

SUPPORTING PERSONNEL: W. Christopher Barnes, Director of Transportation and Utilities
 
ACTION RECOMMENDED: Information Only
 
Attached please find the January 2016 Summary Environmental Activity Report from Department of 
Transportation & Utilities Director, W. Christopher Barnes, P.E.  New material or material of specific 
interest to City Council is presented in italics.
 
City Council has a quality of environment goal to “enhance environmental quality and protect natural 
resources.”  The summary report is intended for informational purposes and to keep the Council, 
Planning Commission and Environmental Board apprised of current environmental issues.
  
 
FUNDING: N/A 
 
Attachments: 1. January 2016 Environmental Summary Report
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SUMMARY ENVIRONMENTAL ACTIVITY REPORT
January 2016 (updates in italics)

Project/Activity Description Status
Portage City Landfill Ongoing groundwater monitoring of 

former municipal landfill.
-Beginning in 1991, South Westnedge Park (landfill) has been monitored 
for on-site and off-site contamination.  On July 23, 2013, City Council 
approved a three-year contract with American Hydrogeologic Corporation 
(AHC) to perform annual groundwater sampling.  The site groundwater 
data will continue to be monitored to confirm continuation of the natural 
attenuation process.   General groundwater quality continues to improve, 
but site will require monitoring for the foreseeable future.  Initial 
groundwater and methane results indicate no off-site impact.  AHC 
currently compiling MDEQ sampling requirement costs necessary for 
closure at the former landfill site.  Weekly methane sampling is continuing 
on-site to collect base line data.  AHC is completing the installation of 
private methane detection devices at several adjacent properties. Soil 
boring installation was completed on May 28, 2014.  Current methane 
readings have been below detection levels.  The 2nd year of AHC’s 
contract is underway with annual testing ongoing.

Site 
Inspection/Development 
Project Review

Review of existing business & 
industries and review of proposed 
business and industrial development 
projects for environmental protection 
purposes and/or building plans 
completed.

-Coordination with property owners and City or State agencies ongoing.
-Review of 7 site/building plan and/or plats completed in January 2016.  

Sewer Connection 
Program

Groundwater protection program 
requiring residential/business hookup 
to the sanitary sewer where available.

-Sanitary sewer hookup permits issued in January 2016:  6 residential; 0 
commercial.  

West Lake 
Management Program

Special assessment district designed to 
maintain/improve lake conditions.  
Special emphasis on weed control and 
non-point source pollution reduction.

-Five Year Lake Management Assessment District process was approved 
by City Council.   The West Lake Improvement association has completed 
a five year plan for a new special assessment district.  Special assessment 
process for 2015-2019 began on August 26, 2014.  Resolution No. 5 
completing the assessment was adopted October 21, 2014. Year-end 
report by the consultant is complete.  The Association has selected to use 
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Restorative Lake Sciences, LLC for consulting services for 2015.  
Treatment application completed in mid-June.  Follow-up inspection of 
treatment will be done by Restorative Lake.  The 2015 weed treatment 
bids were received on February 24, 2015. City Council approved weed 
treatment contract with Professional Lake Management Company on April 
10, 2015.  Weed treatment was completed in June.  The Association has 
requested to renew the contract with Restorative Lake Science for 2016.

Retention Basin 
Sampling Program 
(Groundwater 
Elevation)

Investigation regarding potential 
impact of retention basins on 
groundwater levels.  

-Historical monitoring continues to show minor impacts at most basins. 
From 1993 through 2009 the monitoring program showed stable 
groundwater impacts due to storm water infiltration.  Alternative road salt 
practices continue to be considered and evaluated.  Bids were received for 
a new four year program on April 16, 2014.  The low bidder, Nova 
Consultants, was awarded a four-year contract by City Council on April 
29, 2014.  Monitoring performed in October 2014 and July 2015.  
Monthly sampling at two retention basins continues.  Current findings 
show groundwater levels of approximately the same as 2015 levels.

Wellhead Protection 
Program (WHPP)

Development of program to protect 
City well fields and surrounding area 
from contamination resulting from 
improper land use.

-Current Wellhead Protection was approved March, 2001.   Staff has met 
internally to discuss the future needs to update the plan pending grant 
opportunities.  Staff participated in a MDEQ Water Supply Emergency 
planning roundtable on June 10, 2013.  Update of the program has been 
initiated as part of the Water Reliability Study in conjunction with 
Fishbeck, Thompson, Carr & Huber update work currently underway.  
Wellfield delineation completed.  Engineering intern has completed 
contamination source inventory.  Final report preparation was submitted to 
the Michigan Department of Environmental Quality for review and 
approval.  Letter of approval received from MDEQ on June 15, 2015.  
Program implementation is ongoing.  

Leaf Compost 
Monitoring Program

Monitoring and analysis of 
groundwater at the new Oakland 
Drive Leaf Compost site.

- City Council awarded contract on August 21, 2001 to Soil & Materials 
Engineers for monitoring and analysis of groundwater impact of the new 
compost operation.  Drilling was completed in October 2001 and first 
sampling cycle was completed in February 2002.  Semi-annual sampling 
was performed from 2002 to 2008 in June and January.  Sampling and 
analysis results continue to show negligible groundwater impacts from the 
leaf composting.  Sampling schedule was reduced to annual sampling in 
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2009 with results showing continued minor impact on groundwater 
quality.   Sampling completed in June 2015, with report submitted.  No 
significant change in groundwater impacts.  

National Pollution 
Discharge Elimination 
System (NPDES) 
Permit Implementation

Five year plan to implement the 
current NPDES stormwater permit.

-Received NPDES general permit on August 15, 2001.  Renewal 
Application submission was made to MDEQ on March 7, 2003.  New 
permit received in 2004 mandates involvement in several county 
watershed groups. City staff completed the submission of a Storm Water 
Pollution Prevention Initiative (SWIPPI) as required by NPDES permit.  
New certificate of coverage permit was issued by MDEQ on September 
30, 2009.  New permit covers a 5 year timeframe with first work item 
(updating the Public Participation Plan) completed December 11, 2009.  
Received a notice from MDEQ rescinding the 2008 permit due to a recent 
court case ruling. MDEQ reinstated the 2003 permit for implementation. 
Information on new permit requirement was received in February 2011.  
MDEQ expected to issue new permit in 2014.  MDEQ scheduled an audit 
of the program on July 12, 2012.  Audit completed with satisfactory 
results.  City website updated in February to provide education of Illicit 
Storm Water Discharge.  Program implementation is ongoing.  Annual 
2012-13 report was submitted on December 24, 2013.  Comments 
received back have been reviewed by staff and response submitted to 
MDEQ.  MDEQ concurred with city staff response.  New permit 
application process announced in November 2014.  New permit 
application was submitted in March 2015. Semi-annual report submitted 
to MDEQ on December 21, 2015.  Implementation is ongoing.
 

National Pollution 
Discharge Elimination 
System (NPDES) 
Permit Implementation

Kalamazoo River Mainstream 
Watershed Management Plan

- Proposals for completing the watershed plan were received by 
Kalamazoo County on September 15, 2005 and a contract awarded to 
Kieser & Associates in November 2005.  Draft watershed plan submitted 
to MDEQ on December 30, 2005.  Public participation plan update 
submitted to MDEQ on November 24, 2009.  Kalamazoo River Watershed 
council completed a watershed update in November, 2011.  No new 
developments.
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Portage River Watershed 
Management Plan

-Original proposals for a Watershed Management Plan were received by 
the Kalamazoo County Road Commission and a contract awarded to the 
Kalamazoo County Conservation Service in November 2005.  Draft 
watershed plan submitted to MDEQ on December 30, 2005.  Interest has 
been raised by local conservation groups to update the Watershed Plan 
using grant funds.  Grant application submitted by Kalamazoo and 
Calhoun County Conservation District to update the Watershed Plan in 
2012.  Grant for watershed update was awarded to Calhoun County 
Conversation District.  A meeting was held on March 12, 2013 to 
discuss the designated uses of the Portage River/Little Portage Creek 
watershed, the total maximum daily load of E-coli from samples taken 
and a review of community ordinances and policies that help protect the 
Watershed.  Meeting held on June 11, 2013 to discuss identified water 
quality problems in the watershed.  Meeting held on December 11, 2013 
to inform stakeholders of progress on data collection.  Canoe trip 
inspection was held on September 13, 2014.  No new developments.

Plan to implement and maintain an 
Illicit Discharge Elimination Program 
(IDEP) Storm Sewer Outfall Testing.

-On February 19, 2002, City Council approved a new ordinance as 
required by the NPDES permit titled “Storm Water Illicit Discharges and 
Connections.”  Program implementation is ongoing.  Continued outfall 
sampling is required by permit and will be budgeted accordingly.  IDEP 
program was updated for submittal to MDEQ on June 25, 2010, and part 
of the SWIPPI.  Completed an area-wide brochure to educate the public 
on Illicit Storm Water Discharges in conjunction with the Kalamazoo 
County Drain Commissioner.  On April 29, 2014 City Council awarded a 
contract to Nova Consultants, Inc., to perform annual investigations of 
storm outfalls and investigate all outfalls on a four-year cycle.  
Investigations scheduled for 2014 were completed in July with summary 
report received.  Report submitted to MDEQ as part of the annual report.  
Next report due in June 2016.
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5

Garden Lane Arsenic 
Removal Facility

Native Prairie Restoration Staff currently working with the Environmental Board on informative 
signs and long-term maintenance plans for the native planting landscape 
design in front of the Garden Lane Treatment Plant.  New informational 
signs are complete and maintenance is ongoing.  Native prairie burn is 
being planned for 2016.

Environmental 
Incident/Spill Clean 
Up Notification

Environmental Protection Program to 
assist Portage Police/Fire Departments 
with spill containment and spill 
cleanup.

Emergency spill response contract for 2014-15 with Terra Contracting has 
been renewed.  The number of environmental incident/spill investigations 
performed in January – 0.   Number of environmental cleanups in 
January– 0.

Southwest Michigan 
Regional 
Sustainability 
Covenant

Collaborative effort with local 
government, academic, and other 
stakeholders to lead toward 
environmental, economic and social 
sustainability.

On May 12, 2009, City Council approved the Southwest Michigan 
Regional Sustainability Covenant.  A sustainability work session was held 
April 14, 2010, to review elements of the covenant in cooperation with the 
City of Kalamazoo and the City of Battle Creek.  A grant application was 
made to MDEQ for a greenhouse gas inventory study of the area.  Notice 
received July 15, 2010 that the grant application was not successful.   City 
staff attended a September 10, 2010 meeting in Grand Rapids to discuss 
sustainable economic, environment, and society programs.  No new 
developments.
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CITY COUNCIL AGENDA ITEM H.1.
FEBRUARY 23, 2016

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Amendment to Code of Ordinances - Discharge of Firearms
 

SUPPORTING PERSONNEL: Richard White, Director of Public Safety - Police / Fire Chief
 
ACTION RECOMMENDED: That City Council accept the amendment to Chapter 50, Article 

3, Section 50-81, Discharge of Firearms, for first reading and set 
a second reading for March 8, 2016.

 
In the spring of 2015, the Michigan Legislature passed an amendment to the Firearms and Ammunition 
Act (MCL 123.1101) to revise the state law to include “pneumatic guns" in local gun control laws.  In 
light of this amendment, the City Attorney and the Public Safety Department reviewed Section 50-81 
of the City of Portage Code of Ordinances, which prohibits the discharge of firearms.  The City 
Attorney has advised that the current city ordinance be amended to eliminate the existing vague and 
overly broad language and to reflect the update in the state legislation.  The principal difference 
between the state amendment and the City Ordinance is that the state amendment outlines a distinction 
between what are termed "firearms" and "pneumatic guns," and places certain restrictions on the 
regulation of pneumatic guns by local ordinance.  

This first reading of this ordinance amendment was tabled for further discussion at the February 9, 
2016 City Council meeting in order to allow the City Administration to provide Council further 
information regarding the potential impacts of this ordinance.  The attached communication dated 
February 10, 2016 is offered as supplementary information to Council. 

The proposed amendment to the city ordinances updates the statutory definitions of "firearm" and 
"pneumatic gun," amongst others.  With this update, firearms can still be regulated in the manner and 
to the degree specified in the city ordinance.  Additionally, in accordance with the amendment to MCL 
123.1101 the proposed city ordinance amendment requires adult supervision for possession of 
pneumatic guns by persons under 16 years of age (except on private property when authorized by their 
parent or guardian and the owner or person in possession of the property) and prohibits "brandishing" 
firearms to induce fear or shooting in a heavily populated area (with stipulations).

Therefore, it is recommended that City Council accept the amendment to Chapter 50, Article 3, 
Section 50-81, Discharge of Firearms, for the first reading and set a second reading for March 8, 2016. 
 
FUNDING: N/A 
 
Attachments: 1. Ordinance Amendment - Discharge of Firearms

2. February 10, 2016 Communication from Director White
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Portage Senior Citizens Advisory Board 

Meeting Minutes – January 20, 2016 

Present: Bill Wieringa, Art Roberts, Monifa A. Jumanne, Ruth Ann Meyer, Gloria Padilla-Carlson, Ann 

Perkins, Kathy Mishler, Trudy Riker, Sharon White, Jean Wenz, Sonya Evans, Mary Lou Petrulio 

Absent Excused: Ali Arif 

Guest: N/A 

Staff: Kim Phillips, PSC Manager 

Chair Bill Wieringa called the meeting to order at 2:30p.m. The chair asked for approval of the 

December minutes. Ruth Ann moved and Art seconded the motion that the minutes be approved. The 

minutes were approved with the following amendments – Gloria is listed in both absent and attending 

(was absent), Art Roberts & Ruth Ann Meyer names to be corrected. 

Management (Kim): 

 Introduced the new Trip/Program coordinator Sonya Evans. Sonya may fill in at Advisory Board 

meetings if Kim is ever not available. 

 Numbers are strong given winter weather - Total active membership for December is 1,911. 

 The membership is down slightly but typical for this time of year, tends to increase later in the 

spring. 

 Kim stated that Grandparents and Santa program was well received by everyone. 

 Reminder that the special holiday lunches will still go on with the help of Medilodge across the 

street (details still being worked out). 

 Eight people attended the Kwanzaa program. 

 Kim stated PSC adopted a family from PCC during the Holiday. 

Trudy asked if a daily luncheon will come back. Kim stated they are still researching that option with 

Medilodge to see if they could provide one meal per week. Trudy was curious if people were looking to 

participate in a daily lunch event.  

Art asked about an upcoming cooking demonstration. Chef Roger from Medilodge will be offering a 

“Mystery” Cooking Demonstration. 

Program and Service: Since she’s been out, Gloria had nothing to report. 

Travel Program (Art & Trudy): Recent trips: 

 12/4 Texas tenors (32) was in attendance 
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 12/20 Beautiful: Carol King  (well received) 

 New Year’s Eve on the River – positive feedback from those that attended 

Upcoming trips: 

 Working on June trip to Baseball & Bingo at the White Caps in Grand Rapids  

 Texas Tenors is being offered again due to popularity of original trip 

 Tigers Games are being planned – June 8 and September 25 

 Cubs vs. Brewers – overnight trip 

Please note: The next newsletter will cover information regarding payments for trips. The overnight 

trip money can be paid in installments and day trips have to be paid in full at the time of registration. 

Early registration is important to fulfil ticket commitments. 

Jean asked if there was flexibility in bus sizes. Trudy indicated there was. Discussion followed regarding 

purchasing tickets and what happens when trips need to be cancelled. 

Friends of PSC Board Update: Trudy had nothing to report as Friends had their annual strategic 

planning session. As board chair, Bill Wieringa went to the meeting and gave a presentation. He didn’t 

stay for the full meeting, but there was a presentation from the Kalamazoo Community Foundation. 

Kim noted that she would normally attend, but did not attend this year due to an unscheduled trip. 

Friends is working hard to be dialed in on their goals to financially support the PSC. Trudy reminded the 

board that it is important to support the Friends activities. 

Legislative Update (Ruth Ann): Ruth Ann didn’t have anything to report as there hadn’t been many 

legislative movements on aging and stated she was disappointed about that, because of the fact she 

was concerned about the health issue for the elderly. Kim mentioned that she will be attending a 

Professionals Focused on Aging meeting and they anticipated an announcement from the Area Agency 

on Aging. Trudy mentioned she had recently seen Fred Upton, and to be willing to communicate your 

concerns to him. Brandt Iden will be hosting public coffee events: 2/5 Rykses on Stadium Dr. (9:00-

10:30a.m.) and 2/19 Biggby Coffee in  Schoolcraft (9:30-11:00). Information will be sent to the board 

via e-mail. 

Monifa mentioned that Daisy Elliott, a civil rights pioneer in the State of Michigan, had passed away 

recently. 

Old Business: 

 Bill passed out a signup sheet for new members and to anyone who didn’t sign and turn the 

sheet in for the duties of the advisory board. 
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 Kwanzaa 2015 – Monifa stated that the program was wonderful. Mayor Pro-Tem Ansari 

attended as well as several members of the Advisory Board. Everyone had a great time. 

New Business: 

 Kim - New Member Breakfast for new members will be offered quarterly. Allow new folks to 

socialize with other members. Has a sponsor that will be providing breakfast. Bill asked what 

defines a “new member.” Kim indicated anyone could self-select as a new member but invites 

had been mailed to anyone who had joined in the previous six months.  

 Kim – asked about feelings regarding introducing a new ‘free fragrance’ policy in the building, 

due to the possible health impacts for members. She distributed a draft policy and is asking for 

board input. Discussion followed. Kim asked that members bring feedback and suggestions to 

next meeting. Trudy indicated a concern for the ability to enforce a policy. Jean indicated that 

how it is presented might have an impact.  

 Jean Wenz brought up a concern for crossing the street safely for the elderly and the 

handicapped people. Lights change before slower paced individuals can fully cross the street. 

Wondered if there was anything the Advisory Board could do and who could we bring in to talk 

about this issue. A member of the Transportation & Utilities will be invited to another meeting. 

Discussion supported bringing in someone to discuss this topic. She also mentioned that due to 

the Rotary meetings (Wednesdays), parking is sometimes a concern and wondered some 

people had the ability to park further away from the building. Kim mentioned that parking is 

top member complaint and they are aware it is a problem. 

 Monifa asked about the protocol for putting an item on the Advisory Board agenda. Kim 

mentioned that agenda has to go out seven days ahead, so Bill asked for items to be submitted 

nine days ahead in order to get the agenda written.  It was also mentioned that approved 

minutes need to be posted to the website. 

 Monifa also wanted to announce that the City of Portage was bringing in the Central State 

University Choir. She will email information to the Advisory Board. Concert will be at Portage 

Northern High School. Concert will be free and open to the public. Monifa asked if anyone was 

interested in assisting to let her know. 

 Monifa also distributed MLK bookmarks to the Advisory Board created by her granddaughter.  

ACTIVITES REMINDER: 

 2/4  Mystery cooking @ 1p.m. 

 2/4 Methamphetamine Information Session with Portage Public Safety @ 1p.m. 

 2/8 Big Screen Movie @ 1:15p.m. 

 2/9 Teen Tech @ 3:30p.m. 

 2/16 Black History Month Dinner & Celebration @ 5:00p.m. 
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 2/18 Valentine’s Day Lunch @ 11:30a.m. 

 2/23 Travelling with Mr. Lincoln @ 6:30p.m. 

 2/26 Central State University Chorus @ 6:30p.m. (Free admission) 

Ann asked if the Purse Sale was coming back. Kim said the 2nd annual sale will be on April 16. Donations 

are currently being collected. 

Advisory Board Comments: 

 Art Roberts stated that Metro County Connect is now running seven days a week starting Feb 

7th. 

 Monifa commented regarding Advisory Board discussions on how we were honoring Dr. King 

and Black History Month. A number of changes have been made in the past year. She felt 

negative attitudes after bringing the topic up. She thanked the board for helping to make 

changes.  

Citizen comment: None 

 

Next meeting is February 16, 2016 at 2:30PM. 
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YAC Meeting Minutes: January 11th 2016

I. Call to Order
a. Meeting called to order at 6:35 pm

II. Introductions and Attendance 
a. Name, grade, and what you would do with $1.3 billion

III. Motion to Approve the Minutes of Last Meeting
a. The date of the last meeting was corrected
b. Motion approved

IV. Youth Liaison Report
a. Ali Thomas spoke on behalf of the Substance Abuse Task force and their 

upcoming event “Sticker Shock” which is running a sticker design campaign.
b. Molly Ryan spoke on behalf of the Parks Board and their upcoming event “Art in 

the Park” which will be hosting a children’s category this year. 
c. Lindy spoke on the Human Resource Board, which is currently working on 

collecting funding.
d. Ali spoke on behalf of the Senior Citizens Board. 

V. Snow Party
a. Poster design and possible funding for a poster was discussed
b. Connection was made with the Chocolatea employee who worked the event last 

year, she indicated probable interest from the store to work the event again 
c. Time and Date: 

i. Saturday, January 30th from 12:00 to 3:30
d. YAC and event attendees have permission to park at Shamrock Montessori 
e. Music for the event was discussed
f. Fire permit was obtained for a bonfire
g. Events: Sledding, snow sculpture building, sled design contest
h. Advertising of the event discussed: flyers, Facebook and The Portager

VI. Annual Report to City Council 
a. Updated report to City Council was discussed and finalized 
b. Motion to approve the report

i. Motion Approved
VII. Future Events

a. Greenathon – 8th annual 
i. Planned for April 23rd at Celery Flats
ii. Discussion of vendors 

b. Movie Night(s)
i. Discussion of how to go about selecting a movie 

VIII. Upcoming YAC Meeting
a. 6:30 pm
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Meeting Date: January 21, 2016

DISTRICT ADVISORY COUNCIL
REPORTING FORM

Present: Mark Bielang, Rita Briggs, Shelli Candey, Sara Della-Coletta, Andrew DeVisser, Carolyn 
Fitzmaurice, Adam Herringa, Tammy Karmon-Hoffman, Michelle Karpinski, Christy Klien, Amy 
Lehman, Rachel Markel, Jill Meyle, Terri Novaria, Mike Proos, Mary Rogers and Dawn Sylvester

Unable to Attend: Cindy Baranowski, Hyun Berkley, Esther Bouwman, Heather Carlson, John Crouch, 
Robert Jordan, Rose Kirsch, Sharon Longman, Gayle McPhilamy, Kate Overheul, Joel Shaffer, Liz 
Shotwell, Matt Swanson, Matt Tabor, Stacey Vogl, Kent White and Katie Williams

Attend As Needed: Ron Herron, Larry Killips, Jeanine Mattson-Gearhart, Eric VerHey and Dan 
Vomastek

Copy: PTO Presidents, Administrators and Building Principals, Board of Education
NOTES
Jill called the meeting to order at 4:32 p.m. in Conference Room 1 at the Administration Building.

A motion was offered by Andrew DeVisser, seconded by Adam Herringa, to approve the minutes of 
the November 18, 2015, meeting.  The minutes were approved unanimously.

Jill introduced the new Community Relations Manager, Michelle Karpinski.

Mark updated Council members on Bond related activities that have taken place since the November 
DAC meeting.  The Board hired the architectural firm C2AE/Stantec in December.  He noted this is 
actually two firms combined that has a local presence with expertise in the field of K-12 educational 
buildings, pools and stadiums.  While there is a joint operating agreement with both, the District’s 
contract is with C2AE.  Mark noted the approval of Construction Management Services is on the 
Agenda for Board consideration on Monday, January 25.  The Administration is recommending Owen 
Ames Kimball (OAK) be awarded the position based on their local presence, long standing relationships 
with other districts that have utilized their services and their match to the Portage District values, 
cultures, philosophies and practices.  Mark shared background on the District’s utilization of Owner 
Representation Services on previous Bond projects.  He noted it is in the best interest of the District to 
again use some level of owner representation services during this complex project.  The District does 
not have adequate “on-staff” personnel to devote to numerous projects of this scope and Requests For 
Proposals (RFP’s) are currently being evaluated.  Mark commented that a Bond Underwriter had been 
identified to sell the District’s Bonds.  We plan to issue Bonds for 60% of the $144 million authorized by 
voters and the remaining Bonds will be issued a couple years later.  We anticipate that the first issue will 
occur this spring and the District will continue to be advised by our Financial Advisor and Bond 
Underwriter as to the best time and manner to conduct this sale.  In order to make certain that the District 
continues with the same levels of engagement and transparency that have served us well to this point, a 
Bond Implementation Steering Committee has been formed (chart attached).  Mark discussed utilizing the 
DAC as well as community engagement during the planning phase of fitting the facilities on the sites.  
The next step is the campus master plan which is due the end of March.  This is critical as it determines 
the project sequencing in order to allow the continuation of educational programs.  Then schematic 
designs will be created and the District hopes to have projects out for bids by the November or 
December 2016 timeframe.  The District will continue updating and disseminating information on the 
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District web site.  Michelle will be working on a process to respond to questions.  Mark shared plans for 
traffic studies and planned work with the City of Portage to analyze options.  The Board will be 
reviewing Policies that pertain to the naming of facilities as well as LEED Certification.  He discussed 
the additional costs for LEED (Leadership in Energy and Environmental Design) Certification versus 
building to those specifications but not pursuing the certification.  Michelle asked staff members to let 
her know if they have a preferred way to get information out to parents and the public.  As she builds a 
communications plan, she wants to know details like if Facebook should be increased or perhaps 
Snapchat or other social media should be used.  Michelle also asked Council members to forward any 
questions to her that they might be hearing in the community.  Michelle can be e-mailed at 
mkarpinski@portageps.org or you can call her at 323-5162.  Members offered the following feedback: 
elementary parents respond better to printed information like the school newsletter; the Portager 
Newsletter reaches all local residents; and a request to make information easy to access on the District 
website.

Mark provided a legislative update pertaining to opposition to Public Act 269.  Governor Snyder signed 
PA 269 into law which prohibits a public body, or a person acting for a public body, from using public 
funds or resources for the purpose of communicating any information to the electorate regarding a local 
ballot question that is to appear on the ballot, within 60 days of an election.  The Governor sent this 
back to the legislators for amendment and the Board will consider adopting a Resolution on Monday, 
January 25 in opposition to PA 269 and repealing some wording relative to the 60 day “gag order”.  
Mark urged members to contact your local legislators (Brandt Iden and Margaret O’Brien) to voice 
your opinion.  Adam and Christy also shared concerns from the City Clerk’s Office and District 
Library regarding PA 269 limitations.

Rita discussed the November presentation by Larry Killips regarding class sizes and scheduling.  She 
noted it was reassuring to know this process was in place and details about what was happening in this 
regard.  She asked Council members to contact her if they have ideas for future presentations or if they 
simply have questions.  Shelli noted she would be interested in learning more about the M-STEP 
results.

Adam mentioned that City Hall has a public art display wall and would be willing to host District art 
for a 30 or 60 day period.  Please contact Adam at herringa@portagemi.gov to inquire further.

Rita reminded members that the next meeting was February 18th at 4:30 p.m.  Several elementary 
teachers acknowledged this conflicted with conferences.  There was discussion of changing the meeting 
date however it will remain on Thursday, February 18.

The meeting adjourned at 5:19 p.m.

Please note: The next meeting will be held on February 18, 2016, at 4:30 p.m. in Conference 
Room 1 at the Administration Building.
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City of Portage

   

Assessing Department
City Clerk’s Office
City Manager’s Office
Community Development Department
Finance Department
Human Resources Department
Parks, Recreation and Senior Citizen Services
Public Safety
Public Services Department
Purchasing Department
Technology Services
Transportation & Utilities Department

MONTHLY REPORTS
January 2016
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CITY OF PORTAGE                         COMMUNICATION 
 
 

 
 
TO:  Honorable Mayor and City Council  DATE:  February 1, 2016 
 
FROM:  Laurence Shaffer, City Manager     
 
SUBJECT:  Monthly Report – January 2016 
 
 
The following summarizes some of the activities in which staff of the Office of the City Manager 
were involved during the month of January 2016. 
 
1. City Council: 

• Coordinated and/or prepared agenda and other materials for the following meetings: 

− City Council Regular Meetings on January 12 and 26. 

− Board and Commission interview on January 12. 

− City Council Goal Setting Session on January 22. 

2. Represented the City of Portage in the following activities, among others: 
• Met with a concerned resident on January 6. 

• Met with Councilmember Randall on January 7. 

• Met with a resident regarding a senior citizen activity center on January 7. 

• Met with the Mayor and Mayor Pro Tem on January 7 to plan for the City Council Goal 
Retreat. 

• Met with a representative of H&G, LLC on January 8. 

• Attended a police officer swearing-in on January 8 and a firefighter swearing-in on 
January 13. 

• Met with Portage Public Schools Superintendent Mark Bielang on January 14. 

• Met with Southwest Michigan First regarding matters of mutual concern on January 14. 

• Attended the Kalamazoo County Consolidated Dispatch Authority Board meeting on 
January 14. 

• Met with Dr. Monifa Jumanne on January 8 and 15 regarding the February 2016 event. 

• Attended the Martin Luther King Jr. Day closing events on January 18. 

• Met with Councilmember Ford on January 19. 

• Met with Mayor Pro Tem Ansari on January 21. 

• Met with the owner of the Train Barn for a site visit on January 25. 
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City Manager's Monthly Report 
Page 2 of 2 
 

• Met with a representative from the Michigan DNR and the chair of the Environmental 
Board regarding the city’s deer population on January 29. 

• Met with BOR member Jay Woodhams on January 29. 

3. Projects - Completed and Ongoing: 
• Began oversight and planning for the 2016-2026 Capital Improvement Program and 

2016-17 FY Budget. 

• Facilitated staff and Councilmembers for the Southwest Michigan First Catalyst 
University session. 

• Continued planning for replacement program for the city’s ReportIt system – 
SeeClickFix. 

• Continued oversight of planning, design and construction for various city projects and 
developments. 

• Consulted with city staff regarding Information Technology projects as well as current 
Community Development, Finance, Transportation & Utility and Assessing matters. 

• Fully launched the new electronic agenda software, including City Council 
implementation. 

• Prepared for the Historic District Commission monthly meeting and the additional special 
study committee meeting on January 6. 

4. Public Information and Citizen Assistance: 
• Coordinated production of the February Portager newsletter. 

• Continued oversight of the PortageAlert system and notifications for those who registered 
through the portal for updates. 

• Coordinated responses to citizen concerns/requests regarding a variety of matters, 
including the Quarterly Brush Pickup, lead water levels and snow removal. 

• Updated and approved changes to the city website and city publications. 

• Provided informational packets on Portage to citizens, realtors and businesses, as 
requested. 

• Continued to collect and monitor Citizen Comment Card responses and submissions to 
the Online Customer Service Survey. 
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CITY OF PORTAGE                       COMMUNICATION

TO: Laurence Shaffer, City Manager DATE:  February 12, 2016

FROM:  Rod Russell, Director of Public Services 

SUBJECT:  Monthly Operations Report for January 2016

STREET MAINTENANCE ACTIVITIES

 Removed 630 cubic yards of brush during the Quarterly Brush Pickup Program
 Removed 16.5 inches of snow from major and local streets
 Repaired mailboxes damaged from snow removal operations
 Provided mechanic support for the DPS Equipment Division
 Replaced damaged or faded street signs 
 Performed interior & exterior modifications to the Ramona Beach House
 Assisted with removal of Christmas lights from City Centre
 Removed low hanging tree limbs from local streets that could damage snow plow trucks
 Removed the old guardrail near the installation of the new bikeway at Austin & E. Shore
 Installed split rail fencing near the installation of the new bikeway at Austin & E. Shore
 Trimmed brush off the fence lines at Schrier, Lakeview and S. Westnedge Parks
 Mixed salt with a liquid additive call Boost for deicing streets in colder temperatures
 Removed snow from the four bridge sidewalks for pedestrian access
 Repaired potholes located on the major & local street systems
 Plowed snow from the park trail system
 Installed a snow plow truck blade storage rack in the DPS facility
 Trimmed brush along the E. Romence Road Parkway between S. Westnedge & Lovers 

Lane
 Repaired a section of broken split rail fencing at Lakeview Park
 Installed 2,184 feet of fiber optic conduit along the Portage Creek Bicentennial Trail from 

the Library to the Grain Elevator for the placement of WiFi at the Celery Flats Historic 
Area

 Installed split rail fencing along the Portage Creek Bicentennial Trail from the Library to 
the Grain Elevator after the trenching was completed

 Replaced deteriorated wooden steps at South Westnedge Park at the baseball fields
 Cleared brush from the Garden Lane Bikeway from Lovers Lane to the Celery Flats 

Information Area
 Removed scrap metal from the DPS facility
 Provided mini excavator and track steer training to Groundsmen and Laborers
 Hauled repaired picnic tables to the parks
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Weekly Curbside Recycling Program - The following summarizes total weights of recyclable 
materials collected during the month of January 2016 as well as Fiscal Year-to-Date totals:

WEEKLY CURBSIDE RECYCLING PROGRAM COLLECTION SUMMARY
TOTAL WEIGHT OF RECYCLABLE MATERIALS COLLECTED

Date
Fiber Collected (tons)
(Paper/Cardboard)

Rigids Collected (tons)
(Glass/Plastics)

Single Stream 
Recycling (tons)

Totals 
(tons)

January 2016 0 0 223.67 223.67
FY 2015-16 161.25 73.9 1077.19

Note:  There were 44 new requests for recycling services in the month of January.

HOUSEHOLD HAZARDOUS WASTE PROGRAM – The following tables shows the number of 
residents that disposed items at the Kalamazoo County Household Hazardous Waste Facility at 
1301 Lamont Avenue.

Household Hazardous Waste Participants
From 2008 through December 2015

PORTAGE   JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
Year End 

Total
2008 53 43 58 135 138 116 147 63 84 117 89 47 1090
2009 63 70 94 142 121 143 173 107 118 126 128 73 1358
2010 68 48 107 208 192 147 165 131 119 157 152 72 1566
2011 78 59 145 102 171 198 145 124 125 131 151 93 1522
2012 93 93 117 124 158 168 141 135 130 156 152 104 1571
2013 109 66 90 156 232 162 200 130 149 178 170 86 1728
2014 97 70 86 220 256 219 264 182 174 226 134 101 2029
2015 117 91 118 186 212 280 276 192 210 226 205 174 2287
TOTAL 678 540 815 1273 1480 1433 1511 1064 1109 1317 1181 750 13151

PARKS MAINTENANCE ACTIVITIES

 Supported 5 burials in the cemeteries
 Removed 16.5 inches of snow from city properties, major & local streets, and the trail 

system
 Ensured entrances to city buildings were free of ice and snow
 Removed Christmas light decorations from the City Centre
 Removed holiday greeting cards from the Celery Flat Historic Area
 Fabricated two new barricades for crowd control at the Millennium Park Ice Rink
 Continued the repairs to picnic tables with damaged wooden boards
 Continued the refurbishing of park trash barrels 
 Repaired a bent flag pole at the Portage Creek Bicentennial Park
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 Removed dead trees from Lexington Green Park & the Portage Creek Bicentennial Park 
Trail

 Prepared park facilities for upcoming rentals
 Repaired inoperable lights in the parks
 Repaired damage split rail fencing in the parks
 Supported the Snowshoe Hike at West Lake Nature Preserve on 1/16/16
 Supported the Winter Snow Party at Oakland Drive Park on 1/30/16

FLEET & FACILITIES DIVISION:

The Fleet & Facilities Division generated 152 work orders for the month of January 2016.  A total 
of $12,267.58 was spent on billable labor hours while the parts costs were $13,072.27.  The 
outside contracted work was $8,737.39. 

         January 2016         January 2015         
152 117 Work Orders

$13,072.27 $6,849.18 Parts Cost
$12,267.58 $14,645.91 Labor Cost

39 14 Preventative Maintenance (P.M.) Work Orders 
Completed

$115.03 $109.23 Average Cost per P.M
$4,486.23 $1,529.22 Total P.M. Cost

$0.00 $0.00 Contracted Repairs-Body & Painting
$8,737.39 $6,383.78 Contracted Repairs (Not Including Body & Paint)
$1,982.54 $292.00 Building Renovations

BUILDING MAINTENANCE
1. Custodial Operations
2. City Hall, Police, and Senior Center support services
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CITY OF PORTAGE                        COMMUNICATION 

 
 

 

 

TO:  Laurence Shaffer, City Manager DATE:  February 12, 2016 

 

FROM:  Devin Mackinder, Director of Technology Services & Community Marketing                                                                                                                                              

    
 

SUBJECT: Department Monthly Report – January, 2016 

 

The following summarizes some of the public information and technology activities for the 

month of Janaury. 

 

Cable Access  

Continued administration of the Cable Communications Franchise Agreement with Charter 

Communications, AT&T and the Cable Television Access Agreement with Public Media 

Network: 

 

Significant Activities: 

 Continued taping various special programs (HMP, Lunch & Learn, etc) 

 Continued working with Director Haasch on emergency broadcast protocols.  

 Completed working with Ferrell audio on replacing Dias monitors with flat screen displays. 

 

Internet/Intranet Web Site 

Continued with daily updates to city Internet and Intranet web sites as well as preparing for future 

updates and upgrades and compiling monthly statistics. 

 

Significant Activities: 

 Researching municipal website development vendors for updating the city internet/intranet 

sites to make them more user/mobile friendly.  

 

Telecommunications 

 Completed ACDnet ROW permit processing 

 

Contract Administration 

 Began printer management services bid process 

 Began Microsoft Office licensing renewal 

 Began VM Ware licensing renewal 
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Information Technology 

Continued with several technology projects, supervising Technology Services Department staff 

and researching new technology opportunities that work toward city goals of providing efficient 

and cost-effective services.  

 

Significant Activities: 

 Continued working with the City of Kalamazoo and CTS Telecom to install a fiber run 

between the two City IT networks 

 Continued PortageAlert mass notification system for emergency initiatives 

 Continued electronic Council agenda system demo activities 

 Began installation of Wi-Fi at Celery Flats 

 Continued updating the Firehouse application to .net 

 Completed installation of the Public Safety server storage upgrade/expansion project 

 Continued researching city website rebuild vendors 

 Continued investigating options for upgrading the inadequate decades-old multi-mode fiber 

ring 

 Continued implementation of the ADP time and attendance system 

 Continued researching various new technologies 

 Continued researching posting live snow plow location tracking on the city website 

 Continued researching new citywide keyless entry and camera system project 

 Continued new World system migration 

 Continued implanting new Report It system 

 Continued conversation with Portage Public Schools to access school cameras and entry 

systems 

 Continued installation of the new Report it! system and MI.Portage application upgrade 

 

Marketing Activities 

 Continued oversight and management of all city marketing activities 
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CITY OF PORTAGE                        COMMUNICATION 

 
 

 

 

TO:  Laurence Shaffer, City Manager  DATE:  January 19, 2016 

 

FROM:  W. Christopher Barnes, Director of Transportation & Utilities    

 

SUBJECT:  Transportation & Utilities Department Monthly Report for January 2016 

 

 

The month of January 2016 was a busy month for both Transportation & Utilities staff and the 

Suez Environmental staff.  The business name change from United Water to Suez Environmental 

was completed nationwide and in Portage.  The name change has had no impact on the personnel 

or operations.  Suez has named a new Project Manager, Robert Miller, and began his 

employment in January 2016.  As to the Suez Environmental operations, emphasis during the 

month continued to be directed at ensuring the various activities related to the utility operation 

were being completed professionally and in a manner to ensure that service levels committed to 

under the Suez Environmental contract with the city are completed in a timely manner. 

 

Major accomplishments involving the Suez operations during the month include: 

 

1. Inspections continued on sewer lift stations and water wells.  During January, 864 

inspections were made by Suez personnel. 

 

2. Suez personnel received 18 customer service calls during January.  

 

3. Suez personnel responded to 16 after-hour panel alarms as indicated on the SCADA 

control panel monitoring the city’s water and sanitary sewer facilities. 

 

4. Approximately 107 million gallons of water were produced/pumped during January.  

Production averaged around 3.5 million gallons of water per day during the month.  Five 

hundred seventy water quality analyses were completed during the month.   

5. Nine new meters were installed and no new service leads were required to be tapped 

during the month of January. 

 

6. Miss Dig staking was completed at 115 locations. 

 

7. Six water main breaks occurred during the month of January at 2904 Fleetwood Avenue, 

6811 Hickory Point Dr., West, 8105 Waylee Street, 5736 Deerfield Street, 2824 

Hill’an’Brook Drive, and 2732 Hemlock Avenue.  Repairs were made promptly withouth 

issue. 

 

8. During the month of January, Suez cleaned 88,042 feet of sanitary sewer and cleaned  

323 manholes. 
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In the transportation and utility areas, the following activities in January were either completed 

or ongoing at month’s end.   

 

1. Review of new development plans from a transportation and utility standpoint continued 

during the month.  Seven development and building plan were reviewed.  

 

2. The city and Suez Environmental are currently in the 4th year of a five-year contract renewal 

approved by City Council on December 6, 2011.  The Utility Contract Administrator was 

very busy overseeing the Suez Environmental operations, addressing customer concerns, 

inspecting public and private utility construction and inspecting city-owned stormwater and 

utility facilities.  Recent focus by Suez has been sanitary sewer cleaning and maintenance on 

the water utilities.  On January 26, 2016, the City Manager announced that the city would 

perform lead and copper testing at no cost to Portage utility customers.  The Utility Contract 

Administrator has been instrumental in coordinating the program. 

 

3. The Traffic Engineering section was very active during the month of January investigating 

complaints/concerns regarding operation of traffic signals, performing traffic 

volume/accident analyses and reviewing new streetlight installations.  Traffic counts for a 

traffic speed study for the Lake Center area of Portage Road and Centre Avenue were 

completed.  The results indicate that posted speeds on Portage Road are enforceable and 

speed limits on Centre Avenue warrants changes.  Much effort was expended on analysis and 

modifications for traffic operations city-wide for the recent holiday shopping season.  The 

Holiday Traffic Study will completed in February 2016. 

 

4. Beginning in 1994, the city has administered a Stormwater Retention Basin and Stormwater 

Outfall Testing and Monitoring.  Annual results showed declining groundwater table levels 

throughout the city along with stable storm water monitoring results.  Report finalized and 

received in November 2013.  Annual results indicate a 1 to 3 feet decrease in groundwater 

table since 2012, but generally a 6-inch increase due to recent rainfall.  New “request for 

proposals” were solicited in February with proposals received on April 16, 2014. The low bid 

in the amount of $22,756.04 for 2014 to 2018 was awarded to Nova Consultants on April 29, 

2014.  Sampling was completed in July and December.  No new developments. 

 

5. In association with the Community Development Department, staff prepared a “Request for 

Proposals” for consultant services to update the Storm Water Design Criteria Manual and the 

Sensitive Land Inventory Map.  Proposals were received in January 2010 and reviewed by 

staff.  City Council awarded a contract to Fishbeck, Thompson, Carr, and Huber in the 

amount of $45,000 to complete the project.  Sensitive Land Inventory is complete.  Draft 

storm water manual submitted to staff by the consultant for staff review.  Final approval is 

pending changes to the city stormwater discharge permit issued by the State of Michigan. 

 

6. City traffic signal maintenance is performed under contract to a specialized electrical traffic 

signal contractor.  City staff initiated a new bid package for traffic maintenance with bids 

received July 23, 2015.  Sole bid in the amount of $176,300 submitted by Severance Electric.  

City Council approved on August 11, 2015.  Severance Electric, Inc., began new contract on 
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September 1, 2015.  Recent work has focused on fiber optic signal interconnection 

maintenance, school flasher maintenance and signal timing revisions. 

 

Implementation of the Capital Improvement Construction Program was also an ongoing activity 

as the construction season was completed.  Accomplishments during the month of January 

included the following: 

 

1. In August 2015, the City Administration was awarded $195,000 by the State of Michigan 

for the implementation of a Storm Water Basin Asset Plan.  The plan will provide an 

assessment of the functionality and operation of the 73 city-maintained storm water 

basins.  Engineer proposals were received on January 15, 2015.  Nine proposals were 

received.  After review, it was determined that three of the proposals best matched the 

needs of the city.  Appointments were scheduled in March to interview the three firms 

and select the top proposal.  On March 24, 2015 City Council awarded the contract to 

Hurley & Stewart, LLC, in the amount of $209,000.  Work is ongoing. 

 

2. In September 2014, the city was awarded $300,000 in Congestion Mitigation and Air 

Quality (CMAQ) federal funding for the upgrade and interconnection of traffic signals on 

Kilgore Road from Woodmont Drive to Lovers Lane and from Lovers Lane to East 

Centre Avenue.  The project will incorporate coordinated signal timing and video 

detection into the city traffic operation scheduling.  Engineering proposals were received 

on January 15, 2015.  An award to Abonmarche Consultants in the amount of $33,480 

was approved by City Council on February 10, 2015.  Design work is complete and the 

project has recently been obligated with FHWA funding. Bids opened by in December 

2015.  Low bid submitted by Severance electric in the amount of $388,447.  Construction 

is tentatively scheduled for 2016.   

 

3. The 2015-16 Capital Improvement Program includes a project for the reconstruction of 

East Osterhout Avenue from South Westnedge Avenue to Portage Road.  In addition to 

the road reconstruction on East Osterhout Avenue, improvements will also include 

localized storm drainage improvements, necessary curb and gutter or paved shoulder 

replacement/repair, and lawn restoration as appropriate.  This project will be designed to 

include “complete street” enhancements including widened bike lanes as part of the 

“Natural Place to Move” initiative.  The city received consultant proposals for the 

necessary engineering services from six consultants on August 11, 2015.  On August 25, 

2015, City Council awarded the contract to Abonmarche Consultants, Inc., in the amount 

of $62,905.  Engineering is underway.  Bidding is scheduled for winter 2016. 

 

4. The 2015-16 Capital Improvement Program includes a project for the reconstruction of 

Portage Road from Romence Road Parkway to East Milham Avenue.  This project is 

included in the 2016 Kalamazoo Area Transportation Improvement Program (TIP) and 

will be bid by the Michigan Department of Transportation.  Improvements include 

widening from four to five lanes from Ramona Avenue to approximately 500 feet north, 

necessary concrete gutter repair and storm drainage improvements as needed.  The 

project also includes the design of a non-motorized trail along the east side of Portage 

Road from Romence Road Parkway to East Milham Avenue, utilizing trail easements 
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granted to the city by the Air Zoo and Kenco Logistics Company.  The city received 

consultant proposals for the necessary engineering services from five consultants on 

August 4, 2015.  On August 25, 2015, City Council awarded the contract to Wightman & 

Associates, Inc., in the amount of $67,300.  Engineering is complete.  Bidding by MDOT 

is scheduled for March 2016. 

 

5. The 2015-16 Capital Improvement Program includes a project for the reconstruction of 

Constitution Boulevard from Romence Road to Milham Avenue.  In addition to 

pavement resurfacing, the project also includes Americans with Disability Act (ADA) 

upgrades, curb and gutter replacement as needed, the replacement of median landscaping 

with stamped concrete and installation of traffic signal fiber optic cable through an 

existing conduit located in the median.  Also, included in the design services is the 

reconstruction of South Westnedge Avenue from Shaver Road to East Centre Avenue and 

East Centre Avenue from Shaver Road to South Westnedge Avenue.   The city received 

consultant proposals for the necessary engineering services from six consultants on 

August 20, 2015.  Low bid in the amount of $87,950 was submitted by Paradigm Design.  

City Council approved a contract to Paradigm Design on September 8, 2015. Engineering 

underway. 

 

6. The 2015-16 Capital Improvement Program includes a project for the reconstruction of 

South Westnedge Avenue from Shaver Road to East Centre Avenue.  In addition to 

pavement resurfacing, the project also includes Americans with Disability Act (ADA) 

upgrades, curb and gutter replacement as needed, pedestrian lighting design, stamped 

concrete and enhanced pedestrian crossings as part of the City Centre.  Also, included in 

the design services is the reconstruction of Constitution Boulevard from Romence Road 

to Milham Avenue and East Centre Avenue from Shaver Road to South Westnedge 

Avenue.  The city received consultant proposals for the necessary engineering services 

from six consultants on August 20, 2015.  Low bid in the amount of $87,950 was 

submitted by Paradigm Design.  City Council approved a contract with Paradigm Design 

on September 8, 2015.  Engineering underway. 

 

7. The 2015-16 Capital Improvement Program includes a project for the reconstruction of 

East Centre Avenue from Shaver Road to South Westnedge Avenue.  In addition to 

pavement resurfacing, the project also includes a new concrete Grand Elk railroad grade 

crossing, Americans with Disability Act (ADA) upgrades, curb and gutter replacement as 

needed, pedestrian lighting design, stamped concrete and enhanced pedestrian crossings 

as part of the City Centre.  Also, included is the design services is the reconstruction of 

South Westnedge Avenue from Shaver Road to East Centre Avenue and Constitution 

Boulevard from Romence Road to Milham Avenue.  The city received consultant 

proposals for the necessary engineering services from six consultants on August 20, 

2015.  Low bid in the amount of $87,950 was submitted by Paradigm Design.  City 

Council approved a contract with Paradigm Design on September 8, 2015.  Engineering 

underway. 

 

8. The 2015 -16 Capital Improvement Program includes a project for a Local Street 

Neighborhood Calming Program.  A budget of $10,000 was established for professional 
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services and the remaining $15,000 will be used for implementation of the program.  The 

city received letter proposals from six consulting firms on August 11, 2015 and has 

chosen to award the project to OHM in the amount of $10,000 based on experience and 

their proposed approach to developing a project plan that will best meet the City’s needs.  

Development of the program is underway.  Progress meeting held. 

 

9. The 2015-16 Capital Improvement Program includes the design and construction of new 

traffic signals and associated street improvements on West Centre Avenue at the 

intersections of Old Centre Road and Cooley Drive.  Included in the project are 

modifications to the existing driveways on West Centre Avenue within the influence of 

the Greenspire Retail Drive/Cooley Drive intersection to promote use of the new 

protected left-turn phase at the traffic signal and limit left turns out of driveways close to 

the intersection.  The project will consist of the minor turn lane construction, along with 

sidewalk modifications to meet Americans with Disability Act (ADA) requirements.  On 

August 11, City Council awarded an engineering contract to Abonmarche Consultants, 

Inc., in the amount of $75,160.  Engineering is complete. 

 

10. The 2015-16 Capital Improvement Program includes the design and construction of new 

traffic signal equipment at South Westnedge Avenue and Kilgore road and design work 

for the intersection of Portage Road and Lakeview Road.  Proposals were received on 

September 10, 2015, with the low proposal of Abonmarche Consultants awarded a 

contract in the amount of $46,835 on September 22, 2015.  Engineering underway. 

 

11. The 2015 - 2016 Capital Improvement Program was awarded on September 22, 2015 to 

include the traffic signal replacement at South Westnedge Avenue and Romence Road.  

As part of a federal safety program, $261,000 of federal grant monies was secured for the 

project.  On September 22. 2015, City Council awarded a contract to Abonmarche 

consultants in the amount of $47,840 for engineering design and construction 

administration.  Grade inspection completed for January 13, 2016 with MDOT and a May 

2016 bid letting is anticipated. 

 

12. The 2015 – 2016 Capital Improvement Program includes a project for installation of 

sanitary sewer and replacement of water main on South Shore Drive, South Westnedge 

Avenue to West End Drive.  The sanitary sewer portion of the project is scheduled to be 

financed using property owner special assessments in addition to utility bonding.  Special 

Assessment Resolution 1 was adopted by City Council on November 3, 2015.  Special 

Assessment Hearing Resolution No. 2 was adopted by City Council on November 17, 

2015 and an engineering contract to Midwest Civil Engineering in the amount of $42,500 

was approved.  Special assessment Resolution No. 3 is scheduled for January 12, 2016.  

Special assessment Resolution No. 4 was approved January 22, 2016 and Resolution No. 

5 scheduled for February 9, 2016 meeting. 

 

13. In July 2015, City Administration began discussion as to the requirements necessary to 

convey Martin Luther King, Jr., Drive (MLK) to the City of Portage as a public street.  

Stakeholders meeting was held on November 9, 2015 to discuss financing and 

construction costs.  On December 15, 2015 a development agreement, special assessment 
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Resolution No. 1 and land division of MLK were all approved by City Council.  A 

contract agreement in the amount of $19,500 was processed with Wightman & 

Associates for design engineering.  Special assessment Resolution No. 2 and No. 3 were 

approved in January 2016.  Resolution No. 4 is scheduled to be approved at the February 

9, 2016, meeting.  Preliminary design plans under review. 
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